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 DESERT CONSERVATION PROGRAM 
ADMINISTRATIVE PROCEDURE 

LAND DISTURBANCE FEE REFUND PROCEDURE 
 
 
 

OVERVIEW: The Desert Conservation Program staff is responsible for ensuring 
that all land disturbed within the boundaries of Clark County are 
accounted for and all monies for disturbed land are collected and 
deposited in the Section 10 special reserve fund established under 
the Clark County Multiple Species Habitat Conservation Plan 
(MSHCP).  Occasionally permits or applications for building or land 
disturbance are cancelled/withdrawn and the project proponent will 
apply for a refund of the mitigation fee’s that were applied at the 
time the permit was obtained.  The following procedure will provide 
direction in requesting these mitigation fees for undisturbed land be 
returned and that the acreage initially reported as disturbed are 
accounted for under the MSHCP.          

 
ASSOCIATED DOCUMENTS:  DCP Land Disturbance Fee Refund Form 
    Letter of request for refund  
    Copy of original permit 
    Other supporting documentation 
    Agency ordinance 
 
PROCEDURE: The project proponent shall request a refund in writing from the 

originating agency when an application for land disturbance permit 
is withdrawn.  Administrative fees paid will not be refunded.   

 
 This request shall be researched by the originating agency to 

determine if the refund is acceptable and that the permit has been 
withdrawn. 

 
 Once the originating agency has determined if the refund is 

acceptable the reporting person shall forward the completed Fee 
Refund Form, the letter of request for refund and a copy of the 
original permit issued to the Desert Conservation Program.   

 
 County personnel shall return an approved copy of the fee refund 

form to the originating agency contact.  County personnel will 
prepare the refund paperwork for the consent agenda for the next 
scheduled Board of County Commissioners meeting.  Upon 
approval from the Board of County Commissioners, the refund will 
be paid directly to the requesting project proponent. 
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DESERT CONSERVATION PROGRAM 

ADMINISTRATIVE PROCEDURE 
           LAND DISTURBANCE FEE REFUND PROCEDURE (CON’T) 

 
 
  
Note: The originating agency should not deduct the acres resulting 

from the refund from the current report. 
 
 
Clark County Agency Procedures Only: 
 
Note: Clark County Development Services and Clark County Civil 

Engineering that currently use daily direct deposit into the 
special reserve account shall use the following procedure: 

 
 The project proponent shall request a refund in writing from the 

originating agency when an application for land disturbance permit 
is withdrawn.  Administrative fees paid will not be refunded.  
Applicants may request a refund of eighty percent (80%) of the 
mitigation fees required by Section 30.80.030 of Title 30 when an 
application for a land disturbance permit is withdrawn before the 
permit has been issued. 

 
 This request shall be researched by County personnel to determine 

that the refund is acceptable and that the permit has been 
withdrawn.   

 
 County personnel shall forward the completed Fee Refund Form, 

the letter of request for refund, a copy of the original permit, a 
Vendor Claim Voucher and any supporting documentation to the 
Desert Conservation Program. 

 
 The Vendor Claim Voucher will be signed off by the Director of Air 

Quality and forwarded to the Comptroller’s Office for signature.   
 

The Board of County Commissioners may accept the request for 
refund on the next available board meeting date as part of the 
consent agenda.   
 
Once approved by the Board of County Commissioners the refund 
will be paid directly to the requesting project proponent. 

  


