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 Finding  Recommendation(s) Corrective Actions Status
1 - No Log of Undistributed Bus Passes (LOW)
Bus passes that have not been distributed to the Main Cashier’s Office 
for disbursement are stored in a locked and secured cabinet in the 
Department Fiscal Services Administrator’s office.  However, there is 
no written record or accounting of bus passes kept in the cabinet.

Maintain a log of undistributed bus passes that details receipt from 
RTC, those currently stored in the cabinet, and those distributed to the 
Main Cashier’s Office.  

The log should contain appropriate approval signatures for all receipt 
and distribution as well as a periodic inventory account.

Fully Implemented: The Department has created an inventory log for 
undistributed bus passes. The log has fields to detail the 
receipt/distribution of the bus passes and corresponding signatures. 
New procedures were implemented that include quarterly spot checks 
of undistributed bus passes.  Although no undistributed bus pass 
inventory existed at the time of our fieldwork, we did perform an 
unannounced distributed inventory spot check, which found no 
exceptions. 
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