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Clark County

Permit Review Process Overview

Dave Brown
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Overall Permit Process

Text in White (w/offset shadow, diagonal right)
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Research and Pre-Submittal
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ZONING/ ENTITLEMENTS

What use is allowed on 

your property and do you

need land use in order to 

develop?

Comprehensive

Planning

• What type of building permit is 

required?

• Air Quality?

• Health District?

• Water Reclamation?

• Soils report or structural calcs 

needed?

• Fire Department Review?

Building 

Department

• Drainage Study?

• Off Site Improvements?

• Traffic Study

• Encroachment Permit

Public 

Works
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Prior To Plan Submittal

Start with Comprehensive Planning

What land use may be required for your specific project?

• Zone Change

• Design Review

• Waiver of Development Standards

• Vacation and Abandonment

• Tentative Map

• Final Map

• Parcel Map
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Public Works

What will be required from Public Works to 

develop your project?

• Drainage Study

• Traffic Study

• Offsite Improvements 
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Building
What type of Building Permit will be required?

• Grading

• Commercial

• Residential

• Standard Plan

What plans will be required for your specific project?
• Architectural 

• Structural

• Electrical

• Plumbing

• Mechanical

• Geotechnical
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Building Checklist For Plan Submittal
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Building Permit Application and Plan Review

Development

Plans 

Submittal

•Architectural

•Geotechnical

•Structural

•Electrical

•Plumbing

•Mechanical

BUILDING PLANS CHECK

•Review to Title 30/29 
development codes and 
approved land use 
applications.

•Coordinate to include 
approved grading plans 
from Public Works.

•Review development 
agreement compliance.

ZONING PLANS CHECK

•Fire Department

•Air Quality

•Water Reclamation

• Health District

•QAA Agreements

OTHER AGENCIES

•Approve grading 
plan, details and 
horizontal control 
plans, if applicable 
for on site permitting.

PUBLIC WORKS

PAC/PERMIT ISSUE

• Ensure plans all fully approved by 

all agencies and calculate fees.

• Collect permit fees including 

transportation, mitigation, park and 

PFNA MPTM.

• Issue permits and inspections cards.

INSPECTIONS

• Review approved plans onsite 

inspect.

CERTIFICATES OF OCCUPANCY

• Temporary Certificated of 

Occupancy (TCO)

• Certificates of Occupancy (CO)

• Certificate of Completion. (CC)

Review Process
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Overall Permit Process

Text in White (w/offset shadow, diagonal right)
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Zoning Plans Check Review

Text in White (w/offset shadow, diagonal right)

Clark County

Comprehensive Planning Department

Zoning Plans Check Review

Dave Brown 
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Comprehensive Planning 

Department Organizational Chart

Nancy A. Amundsen

Director

Comprehensive Planning Department

Dave Brown

Building Permit Specialist

•Cheryl Musser

Building Plans Examiner II

•Eugene Robichaud

Building Plans Examiner II

•Shannon McEwen

Building Plans Examiner II

•Fosa Osazuwa

Building Plans Examiner I

•Matthew Pinuv

Building Plans Examiner I

•Jennifer Seaquist

Planning Technician

Lucy Gonzalez

Building Permit Specialist

•Lorna Phegly 

Planning Technician

•Leslie Craven

Planning Technician
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Zoning Plans Examination Contacts:
• Nancy A. Amundsen, Director of Comprehensive  Planning Department –

(702) 455-1514 (Nancya@clarkcountynv.gov)

• Dave Brown, Building Plan Exam Specialist – (702) 455-8970 

(Dave.Brown@clarkcountynv.gov)

• Lucy Gonzalez, Building Plan Exam Specialist – (702) 455-2284 

(Lucy.Gonzalez@clarkcountynv.gov)
• Cheryl Musser, Building Plans Examiner II – (702) 455-8961 

(cheryl.musser@clarkcountynv.gov)

• Eugene Robichaud, Building Plans Examiner II– (702) 455-8955 

(Eugene.Robichaud@clarkcountynv.gov)

• Shannon McEwen, Building Plans Examiner II– (702) 455-4084 

(Shannon.McEwen@clarkcountynv.gov

• Lorna Phegley, Planning Technician– (702) 455-4319 

(Lorna.Phegley@clarkcountynv.gov)

• Matthew Pinjuv, Building Plans Examiner II– (702) 455-3118 

(Matthw.Pinjuv@clarkcountynv.gov)

• Leslie Craven, Planning Technician– (702) 455-8287 

(Leslie.Craven@clarkcountynv.gov)

• Fosa Osazuwa, Building Plans Examiner I– (702) 455-5618 

(Fosa.Osazuwa@clarkcountynv.gov)

• Jennifer Seaquist, Planning Technician– (702) 455-8287 

(Jseaquist@clarkcountynv.gov)

mailto:Nancya@clarkcountynv.gov
mailto:Dave.Brown@clarkcountynv.gov
mailto:Lucy.Gonzalez@clarkcountynv.gov
mailto:cheryl.musser@clarkcountynv.gov
mailto:Eugene.Robichaud@clarkcountynv.gov
mailto:Shannon.McEwen@clarkcountynv.gov
mailto:Lorna.Phegley@clarkcountynv.gov
mailto:Matthw.Pinjuv@clarkcountynv.gov
mailto:jseaquist@clarkcountynv.gov
mailto:Fosa.Osazuwa@clarkcountynv.gov
mailto:Jseaquist@clarkcountynv.gov
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Zoning Plans Examination

Review your plans to verify compliance with Title 

29 and 30, applicable Nevada Revised Statutes, 

as well as any conditions of land use approval.
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Submittals
Zoning Plan Review – PAC Submittal

• All projects requiring land use

• New Commercial, Industrial, Multi-Family

• New Single Family Residence 

• Standard plans

• Grading 

• Hotels and Casinos

Front Counter Permit

• Accessory structures not requiring a grading plan. 

• Fences and Walls.

• Pools and Spas.

• Signs

• Tenant Improvements
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Routing Sequences & Dependencies

Submittals – Zoning Plans Check

• Submit three (3) sets. Two (2) sets to Zoning and One (1) set to 

Building Department.

• Zoning plans are delivered once a day to Government Center. 

• Plans are placed in line based on types of permits and date 

received. 

• Plans are assigned weekly. 

• Plans to Zoning are coordinated with Public Works
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Coordination Between Zoning 

And Public Works

Zoning plans examination works with Public Works to 

incorporate the “approved grading plan” into the plans 

submittal. 

“Approved Grading Plan”

• Approved Off-Site Improvement Plan

• Approved Drainage Study – Grading Plan

• Once Zoning and Public Works approve the plans, they are 

delivered to the Building Department to complete the permit 

review process.
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Zoning Plans Check Process:

Plans are assigned weekly by longest time in queue and 

staff availability. 

Zoning uses a checklist to assist plans examiners with each type 

of permit. 

Types of Checklists: 

• Grading

• Standard Plan Step 1

• Single Family

• Commercial

• Communication Towers and Antennas

• Standard Plan Step 2

• Mobile Home
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Grading Checklist
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Standard Plan Step 1 Checklist



Development Review Workshop

 

Single Family Checklist



Development Review Workshop

 

Commercial Checklist
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Ten Most Common Problems With 

Zoning Plans Review
1. Plans for permits do not match approved land use. 

2. Site plan, Grading plan, Landscaping plans do not match.

3. Landscaping plans not matching approved land use and/or code 

requirements. 

4. Conditions from land use not addressed on plans.

5. Legal Lot

6. Vacation and Abandonment not released to record.

7. Site zones not shown or issues with site zones. 

8. Parking plan and parking calculation. 

9. Floor plans not labeled for all room uses. 

10. Airport height not addressed, Director’s permit or shielding statement 

required.
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Tricks Of The Trade
1. Make sure conditions from the approved land use are 

addressed on the plans and the conditions are met. 
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Tricks Of The Trade  cont. 

2. Make sure that any changes to the plans that are discussed 

with one department, is discussed with the other departments 

that are involved within the permit review. 

3. Landscaping – detailed landscaping plans required at land 

use can be the same plans for the permit review.

4. Parking plans and  calculations per Title 30/29.

5. All plans match; Site, Grading and Landscaping plans.

6. Pre-Submittal meeting. 

7. Express plan review. 
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Expediting Plans Through The Permit 

Process

Qualifications: 

Minimum $250,000 Valuation Required

Land Use Approved

Approved Public Works Grading Plans
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QUESTIONS?
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Clark County Public Works 

Development Review Division

Process Overview

Erik Denman
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Agenda
• Development Review Division

• Review Process

• Contact Information

• Tips, Do’s & Don’ts

• Online Tools
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Public Works Org Chart

Denis Cedarburg

DIRECTOR

Erik Denman

DEV REVIEW 
MANAGER

James Marlett

COUNTY 
SURVEYOR

Joe Yatson

DESIGN 
MANAGER

Kaizad Yazdani

TRAFFIC 
MANAGER

Angelo Santovito

MAINTENANCE 
MANAGEMENT

Robert Thompson

ASST DIRECTOR
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Development Within Public Works
Denis Cedarburg

DIRECTOR

James Marlett

COUNTY 
SURVEYOR

Mapping

Separate 
Documents

Robert Thompson

ASST DIRECTOR

Erik Denman

MANAGER

Drainage

Traffic

Off-sites

Land Use Review

Inspections

Bonding

Acceptance

Release

Traffic Barricade

Plans Review
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Plan Submittal
• Where to Submit

• Forms – Online & Counter

• Fees

• Time Frame / Activity Report

• Project Flow
• Drainage Study

• Traffic Study

• Structural 

• Offsite / Onsite Grading

• Mapping
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Land Use Review

• Determine Public Works conditions for each 

application.

• Only a specific waiver can override Title 30 

requirements.  Staff does not spell out every 

requirement on the NOFA.

• Staff is available for pre-meetings.
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Land Use Contacts 

Erik Denman

Phone: (702) 455-2103

Email: EDenman@ClarkCountyNV.gov

Maria Lucero

Phone: (702) 455-4608

Email: MariaL@ClarkCountyNV.gov

Martin Bassick

Phone: (702) 455-4634

Email: Bassick@ClarkCountyNV.gov

mailto:WLWeber@ClarkCountyNV.gov
mailto:Wade@ClarkCountyNV.gov
mailto:Bassick@ClarkCountyNV.gov
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Drainage Study Tips

• Expedited Review
• Lottery system based on staff availability

• Submit study as normal

• Request expedited review

• Pay additional fees

• One week turn around
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Drainage Study Tips - Continued

• Things to Remember:
• Read and understand the Hydrologic Criteria and 

Drainage Design Manual (HCDDM).

• Proof read your report and plan before submittal.

• Know and use standard drawings. Non-standard 

drawings may require structural analysis and additional 

reviews.
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Drainage Contacts 

Layne Weber

Phone: (702) 455-4856

Email: WLWeber@ClarkCountyNV.gov

Wade Gerstenkorn

Phone: (702) 455-4899

Email: Wade@ClarkCountyNV.gov

Brian Churchill

Phone: (702) 455-4618

Email: Brian.Churchill@ClarkCountyNV.gov

Christine Riland

Phone: (702) 455-3254

Email: Christine.Riland@ClarkCountyNV.gov

mailto:WLWeber@ClarkCountyNV.gov
mailto:Wade@ClarkCountyNV.gov
mailto:Brian.Churchill@ClarkCountyNV.gov
mailto:Brian.Churchill@ClarkCountyNV.gov
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$5Mil Grading – Agreement Under 

Drainage Study HTE#

• Drainage study must be approved and have RFC, CLOMR & 

LOMR approvals, if required.

• Sign agreement

• Post $5 million certificate of insurance

• Submit drainage study approval letter and redlines

• Submit grading and detail plans

• This process allows you to grade only. No building permits will 

be issued until off-site plans are approved and bond and fees 

are posted.
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Grading Agreement Contacts 

Debi Leigh

Phone: (702) 455-6079

Email: Debi.Leigh@ClarkCountyNV.gov

Lorena Sherman

Phone: (702) 455-1786

Email: L1S@ClarkCountyNV.gov

mailto:WLWeber@ClarkCountyNV.gov
mailto:L1S@ClarkCountyNV.gov
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Traffic Study
• Traffic studies are based  on traffic counts, known 

as Average Daily Trips (ADT). The number of 

ADT’s will determine what type of study is 

required.

Traffic Contact

Denise Lemoine

Phone: (702) 455-6146

Email: DeniseL@ClarkCountyNV.gov

mailto:WLWeber@ClarkCountyNV.gov
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Off-site Plan Submittal Tips
• Have all documents for submittal (submittal form & all required Items).

• Bring check for all fees owed, determined by Bond estimate and plan check fees.

• Include the correct HTE# (application tracking number) on everything you submit. 

• Have your HTE# when making inquires.

• Comply with technical (tech) study approval and Notice Of Final Action (NOFA) 

letters.

• Stamp, sign, date the plans.

• Sign and date the drainage study compliance certificate on the grading plans.

• Address all redlines comments and resubmit.

• Include redlines with all submittals. If traffic review is required submit two (2) sets 

of plans.

• Include signature block on traffic sheets, grading plan, plan and profile.

• Submit Mylars only when requested.

• Incomplete submittals will be returned unchecked and next review will be routed to 

the initial queue. 
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Off-site Plan Tips

Do

• Wet stamp and sign any legal description prepared by a Surveyor or Civil 

Engineer.

• Include areas from intersection to intersection in the legal description of the 

area to be vacated.

• Include both sides of the street in legal description of the area(s) to be 

vacated.

• Contact all utility agencies for sign-off.

Don’t

• Submit inaccurate, incomplete or incorrect legal descriptions.

• Submit illegible documents.

• Submit right-of-way documents, pedestrian access agreements, curb return 

dedications, and the Land Disturbance Mitigation Fee form with plans.

• Include items on the bond which are not part of the off-sites.
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Off-site Plan Tips - Continued 

• Early HTE# to start Clark County Water Reclamation District 

(CCWRD) review.

• Utility Quick Check

• Team format

• Double Check
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Gabe Herrera

Phone: (702) 455-2453

Email: gah@ClarkCountyNV.gov

Rose Berkihiser

Phone: (702) 455-2024

Email: rmb@ClarkCountyNV.gov

Cesar Sarreal

Phone: (702) 455-7151

Email: CSarreal@ClarkCountyNV.gov

Off-site Contacts 

Kent Chang

Phone: (702) 455-6116

Email: Kent.Chang@ClarkCountyNV.gov

George Wallace

Phone: (702) 455-5022

Email: GeorgeWallace@ClarkCountyNV.gov

mailto:gah@ClarkCountyNV.gov
mailto:rmb@ClarkCountyNV.gov
mailto:kchang@ClarkCountyNV.gov
mailto:Kent.Chang@ClarkCountyNV.gov
mailto:GeorgeWallace@ClarkCountyNV.gov
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Mapping Team

• Final Maps and Parcel Maps

• Boundary Line Adjustments

• Separate Documents

• Vacation and Abandonments

• BLM Grants for development
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Mapping Team Tips

• Submit complete application packages

• Ensure that all conditions of approval have been 

satisfied on map

• Make an appointment for submittals

• Address all comments and submit all required 

documents on correction letters

• Incomplete or inaccurate submittals will delay the 

process
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Steve Williams

Phone: (702) 455-2111

Email: SteveW@ClarkCountyNV.gov

Tina Garrison-Bermudez

Phone: (702) 455-5012

Email: TGA@ClarkCountyNV.gov

Jillee Opiano-Rowland

Phone: (702) 455-2045

Email: Jillee.Opiano@ClarkCountyNV.gov

Mapping Contacts 

JaWaan Dodson

Phone: (702) 455-0640

Email: JaWaan@ClarkCountyNV.gov

Patcy Hood

Phone: (702) 455-2025

Email: PHH@ClarkCountyNV.gov

mailto:SteveW@ClarkCountyNV.gov
mailto:TGA@ClarkCountyNV.gov
mailto:kchang@ClarkCountyNV.gov
mailto:JaWaan@ClarkCountyNV.gov
mailto:PHH@ClarkCountyNV.gov
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Development Review Off-site Construction

Off-site Inspection:

• Associated off-site improvements must be substantially completed to 

receive a temporary certificate of occupancy and completed to 

receive a certificate of occupancy.

Contact:

Art Alverez

Phone: (702) 455-4619

Cell: (702) 249-3162

Email: AmalioA@ClarkCountyNV.gov

mailto:amalioa@ClarkCountyNV.gov
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QUESTIONS?
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We’ll See You Tomorrow at 8:30 a.m.!
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Welcome & Introductions
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CCDB&FP Organizational Chart
Samuel D. Palmer, P.E., Assistant Director 
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Clark County Building Department

Development Review 

Process Overview

Kevin McOsker - Plans Exam Manager
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AGENDA:

 Contact information

 Review process

 Tips, Do’s & Don’ts

 Questions
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Kevin McOsker

Plans Examination Manager

Amy Cheng 

Asst Mgr. Plans Exam
Kim Shepherd-Dryden

Asst Mgr. Building Permits

Mike Hynes

Asst Mgr. Plans Exam

Clark County 

Plans Examination

Permit Issue

Plan Submittal

Emily Barnard

Supervising

Building Permit Specialist

Permit Issue

Commercial Architectural

Fire Protection Residential

Commercial Electrical

Commercial Plumbing/Mechanical

Front Counter Operator 

Ted Droessler

Engineering Mgr.

Scott Telford

Engineer/Architect
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Building Plans Exam/Plan Submittal Contacts:

Kevin McOsker - Manager of Building Plans Examination –

455-8011 (ktm@clarkcountynv.gov)

Ted Droessler – Manager of Engineering –

455-8903 (tld@clarkcountynv.gov)

Kim Shepherd–Dryden – Assistant Manager of Building Permits  - 455-8953 

(kds@clarkcountynv.gov)

Amy Cheng , Assistant Manager of Plans Examination –

455-8028 (ayc@clarkcountynv.gov)

Mike Hynes, Assistant Manager of Plans Examination –

455-8017 (mxh@clarkcountynv.gov)

mailto:ktm@clarkcountynv.gov
mailto:tld@clarkcountynv.gov
mailto:kds@clarkcountynv.gov
mailto:ayc@clarkcountynv.gov
mailto:mxh@clarkcountynv.gov
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Staff Contacts List:

Building Plans Examination – Contact List

http://www.clarkcountynv.gov/Depts/development_services/plan_review

/Documents/Plans_Exam_Contact_List.pdf

Plans Submittal – Contact List: 

http://www.clarkcountynv.gov/Depts/development_services/plan_submitt

al/Documents/Plan_Submittal_Contact_List.pdf

Permit Issue – Contact List 

http://www.clarkcountynv.gov/Depts/development_services/permit_issua

nce/Documents/Pac_Contact_List.pdf

Link to all Contact Lists:

http://www.clarkcountynv.gov/depts/development_services/Pages/Conta

ctUs.aspx

http://www.clarkcountynv.gov/Depts/development_services/plan_review/Documents/Plans_Exam_Contact_List.pdf
http://www.clarkcountynv.gov/Depts/development_services/plan_submittal/Documents/Plan_Submittal_Contact_List.pdf
http://www.clarkcountynv.gov/Depts/development_services/permit_issuance/Documents/Pac_Contact_List.pdf
http://www.clarkcountynv.gov/depts/development_services/Pages/ContactUs.aspx
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Clark County Department of Building & Fire 

Prevention: Process/Functions

The department is dedicated to providing our construction and 

development customers with state-of-the-art permit management, plan 

review, and inspection services to enhance the built environment.

• Ensuring a safe-built environment for the citizens and guest of Clark County, 

Nevada

• Meeting the statutory requirements of the building and construction codes 

adopted by the county

• Ensuring compliance over enforcement
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Flow Chart
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GETTING A PERMIT IS EASIER THAN YOU MAY THINK!

A few questions, some simple steps,  and you’ll be on your way 

and ready to pull a permit and perform construction:

What do you want to construct and does it requires a 

permit?

Which scopes of work require a permit?

What are exempt scopes of work?

What Codes are applicable?

What applications need to be filled out?
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Simple Steps….continued

 Who can obtain a permit?

 What methods of payments are accepted?

 What plans will be required and who can prepare 

them?

 What is the process for obtaining a permit?
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What Do You Want To Construct?

Here is a list of the most common Residential and Small 

Commercial Application Types:

 New Single Family Residence

 Single Family Residence Additions

 New Pool/Spa

 New Detached Accessory Building

 New/addition fence/wall

 New Patio Cover 

 Standard Plan Steps I/II/III

 Tenant Improvements

 Stand Alone Small Retail/Restaurant

 Office/Warehouse Buildings
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Scopes of Work Exempt from Permit

 Section 22.02.190 of the Clark County Building Administrative 

Code lists the scopes of work which shall be exempt from a building 

permit

 Common examples are:

One-story detached accessory buildings in conjunction with a    

single family dwelling used as a tool and storage sheds, 

playhouses and similar non-occupied space, provided the floor 

area does not exceed 200 sq feet;
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Exempt Scopes Continued

 Walks and driveways not more than 30 inches above 

grade and not over any basement or story below;

 Platforms not more than 30 inches in height above grade 

in conjunction with a single family dwelling;

 Painting, papering, paneling, floor coverings, cabinets, 

moldings, countertops, and similar finish work
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 On-ground storable pool as defined in the Swimming Pool and 

Spa Code of Clark County which is accessory to a single family 

dwelling and in which the pool walls are entirely above the adjacent 

grade;

 Storage Racks and/or shelving less than on equal to 8 feet in 

height

 Moveable cases, counters and partitions not over 5 feet 9 inches 

high.  

Exempt Scopes Continued
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Exempt Scopes of Work

Section 22.02.195 of the Clark County Building Administrative Code 

lists the scopes of work which shall be exempt from a plumbing 

permits:

Stopping of leaks in pipes

Lift stations, septic tanks, package plants regulated by the 

utility

Replacement of fixtures 

•Tail piece/Trap

•Does not penetrate rated construction.
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Exempt Scopes of Work

Section 22.02.200 of the Clark County Building Administrative Code 

lists the scopes of work which shall be exempt from a electrical 

permits:

 Installations under the control of the utility

 Replacement of plug receptacles

 Power limited wire of 50 volts or less in a SFR

 Replacement of light fixtures in SFR, Dwelling units and 

guest suites

 Low Voltage Devices

 Power limited Class 2 & 3 not part of fire alarm, e-power, 

or smoke control systems.

•.
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Exempt Scopes of Work

Section 22.02.205 of the Clark County Building Administrative Code 

lists the scopes of work which shall be exempt from a mechanical 

permits:

 Portable equipment

 Closed system of steam, hot or chilled water

• Seismic supporting are required to be permitted/inspected

 Replacement of compressors

 Piping part of a manufacturing process



Development Review Workshop

 

Exempt Scopes of Work

Section 22.02.207 of the Clark County Building Administrative Code 

lists the scopes of work which shall be exempt from a grading 

permits:

 Grading associated with agricultural districts

 Excavation for construction of a permitted structure

 Wells or trenches for utilities

 Mining, etc… regulated by other agencies

 Exploration excavations under the direction of a RDP. 
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Exempt Scopes of Work

Section 22.02.210 of the Clark County Building Administrative Code 

lists the scopes of work which shall be exempt from a sign permits:

 Mobile or portable sign, regulated by other codes

 Changing of advertisement (except electrical).

 Temporary on-premise less than 300 SF

 Construction and Political signs

 Adhered Vinyl Signage
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Applicable Codes

Clark County has adopted the following Codes:

 Building Code: 2012 International Building Code

 Residential Code: 2012 International Residential Code 

 Electrical Code: 2011 National Electrical Code

 Plumbing Code: 2012 Uniform Plumbing Code

 Mechanical Code: 2012 Uniform Mechanical Code

 Energy Code: 2012 International Energy Conservation Code

 Admin Code: 2014 Clark County Building Administrative Code

Local Amendments: 

http://www.clarkcountynv.gov/depts/development_services/Pages/codes.aspx

http://www.clarkcountynv.gov/depts/development_services/Pages/codes.aspx
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Who Can Obtain the Permit?

• Residential – Owner/Builder

• General Contactor with Nevada State Contractors license and 

business license (Multi-Jurisdiction License classifications license)

• B/B2/B6 – Residential/Small Commercial Construction

• A- Grading & Demolition, onsite sewer & water

• C-2 – Electrical

• C-1 – Plumbing

• C-21 – Mechanical

• C-18 – Block Walls

• A-10 – Pool/Spas
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What Applications Forms Are Required?

 Residential Building Permit Application Form

 Residential Sub Permit Application Form

 Fence Permit Application Form

 Pool/Spa Permit Application Form 

 Commercial Building Permit Application

 Commercial Sub Permit Application

Link to on-line applications:
http://www.clarkcountynv.gov/depts/development_services/Pages

/Forms.aspx

http://www.clarkcountynv.gov/depts/development_services/Pages/Forms.aspx
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WHAT PLANS ARE REQUIRED

There are several “How to” guides available on our 

website:

http://www.clarkcountynv.gov/depts/development_servic

es/Pages/HowToGuides.aspx

http://www.clarkcountynv.gov/depts/development_services/Pages/HowToGuides.aspx
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Who Can Prepare Plans? 

For an Owner/Builder Applications, there are three (3) options for plan preparation

1. The Owner/Builder can prepare his/her own plans under NAC 624.017.

2. A selected contractor may prepare the plans (per licensed discipline).

3. A registered design professional may prepare the plans 

(Architect/Engineer/Residential Designer)
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Who Can Prepare Plans? 

Commercial Projects

1. Selected Contractor may prepare the plans (per licensed discipline)

2. A registered design professional may prepare the plans 

(Architect/Engineer/Interior Designer)

Registered Design Professionals plans are considered “copyright” protected.
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So I’m here…What’s next?

Which Divisions review my plans?

 Application Set-up

 Zoning Plans Exam

 Building Plans Exam 

 Permit Issue 

http://thumbs.dreamstime.com/z/can-help-customer-service-support-helpers-team-three-people-lift-words-to-illustrate-answering-questions-31478170.jpg
http://thumbs.dreamstime.com/z/can-help-customer-service-support-helpers-team-three-people-lift-words-to-illustrate-answering-questions-31478170.jpg
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Navigating the Permit Application 

Center(PAC)

Here are the steps for obtaining a service ticket and begin the process: 

1. Go to the Qmatic Kiosk;

2. Select the Building Button;

3. Select Plan Submittal;

4. Select either Plan Submittal for Ground-up 

construction, tract submittals, cell tower co-

location; grading applications;

5. Simple Permits for Patios, Pools, Fences, or 

Stand- Alone Sub Permits (electric, plumbing, 

mechanical) 
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Navigating the Permit Application 

Center(PAC)
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Navigating the Permit Application 

Center(PAC)

After the ticket is obtained, have a seat, relax, and wait for your 

ticket to be called.  Once you see your ticket has been called, 

proceed to the identified counter for processing.
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Who Reviews My Plans? 

Most permit application types are reviewed/assisted at 

four to five counters: 

1. Application Setup

2. Zoning Plans Examination

3. Building Plans Examination

4. Engineering 

5. Permit Issue 
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Plan Submittal

 Accepts all plans for new construction and 

those projects that have had land use 

applications

 Calculates/accepts plan check fees

 Routes plans to Zoning & Building Plans 

Examination for simultaneous reviews
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Onsite Application Tips:

Plan Submittal

Do:
 Verify Plan Check Fees Due on the online calculator, as payment is 

required on submittal ($11,000 project value or greater)  

http://www.clarkcountynv.gov/depts/development_services/Pages/PermitFeeCal

culator.aspx

 Excludes Standard Plan Step I/II (See How to Guides )

 Come prepared with all submittal requirements 

http://www.clarkcountynv.gov/depts/development_services/Pages/PermitFeeCalculator.aspx


Development Review Workshop

 

Onsite Application Tips:

Plan Submittal – cont.

Do:
 Know your Assessor’s Parcel Number

 Submit a completed Building Permit Application with your Plans

 Visit our web-site to fill out your building permit application online

 Use our Internet Plan Tracking System to check status of your plans

•https://bdclick2gov.clarkcountynv.gov/Click2GovBP/SelectPermit.jsp

https://bdclick2gov.clarkcountynv.gov/Click2GovBP/SelectPermit.jsp
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Onsite Application Tips:

Plan Submittal

Don’t:
 Expect us to take an incomplete package

 Have plans organized in 3 sets (loose sheet/staple)

 Have plans stamped/sealed by RDP and/or signed by Contractor (contractor 

design exemption) 

 Bring check for building plan review fee. 
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ZONING DEPARTMENT

 As part of the plan review process

 Reviews plans in conformance with Title 29/30

 Review plans with respect to Land Use Conditions of 

approval
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BUILDING PLANS EXAMINATION

• Reviews your plans to verify compliance with 

adopted applicable  codes and Amendments.
• Building, Structural, Geotechnical, Electrical, Plumbing, 

Mechanical, and Energy 
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BUILDING PLANS EXAMINATION

 Services Provided:
Over the Counter (15 minute review)

Commercial:

Special/Phased Commercial (42 days)

Commercial Log (21 days)

Commercial Short Log (14 days)

Residential:

Custom Homes (21 days)

Residential Short Logs (14 days)

Standard Plans (21 days)
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BUILDING PLANS EXAMINATION

 Services Provided 

Express Plan Review!

Valuation >$250K

Qualified by Zoning/Public Works

Staff Availability

Plans reviewed outside our normal business hours

Time specific deadline

4x Normal Plan Review Fee
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Building Plans Tips:
DO:
• Cloud and delta all changes to plans prior to re-submitting

• If revisions to one discipline affect other discipline’s review (i.e. electrical, 

plumbing, architectural, zoning structural), please make all the required 

corrections to all the affected disciplines prior to resubmitting

• Call for pre-submittal meeting on all large complex projects (i.e. high-rise , 

casino, major facility and hazardous occupancies)

• Provide Code Analysis to currently adopted codes

• Do visit our web-site for “how-to” Guides and inter-active applications
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Building Plans Tips (cont):

DO:
 Submit corrections with cover letter to plans examiner 

who’s corrections you are responding to

 Address all comments on correction letter

DON’T:
 Submit incomplete plans

 Submit incomplete corrections

 Change scope of work after submittal
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Tips for Building Plan Review Issues:

• Architectural
• Plans stamped/signed by RDP/Contractor 

• Stamped “Not For Construction” is an issue.

• Make plans sure are complete/Illegible

• Owner/Tenant review

• Disciplines do not match (E/M/P/S)

• Good Code Analysis

• Use of spaces are well defined: Occupant Load Factors are 

correct

• Make sure scope on Permit/Revision is consistent w/ plans.
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Tips for Building Plan Review Issues:

• Electrical
• Provide Single Line Diagram

• Need a load summary when new loads are added

• Panel Schedules when loads are added

• Home Runs need to match panel schedules

• Need fixture schedule

• Load factors correctly applied to determine demand (NEC 

Factors)

• Proper conductor/over-current protection

• Electrical design needs to be coordinated w/ plumbing and 

mechanical drawings.
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Top Building Plan Review Issues:

• Mechanical/Plumbing
• Mechanical Ventilation

• Need to show size, location, and termination of condensate 

lines

• Access to HVAC equipment

• Fire/Smoke Dampers need to be  coordinated w/ 

Architectural Plans

• Isometrics for DWV, water and/or gas piping

• Combustion air for fuel fired appliances
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PERMIT ISSUE:

 Collects payment and issue permits for approved 

applications

 Calculates and accepts plan review fees for standard plan 

steps I, II, III and approve revisions

 Collects necessary “prior to issue” documents required for 

permit issuance (water, signed QAAs, Sanitation, dust, 

property line authorizations, change of contractor letters)

 Verify contractor and business licenses
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PERMIT ISSUE:
DO’s:

• Have the contractor’s declaration completed & signed on your application or 

be prepared to do so

• Bring a company check or credit card with name that matches the NV state 

contractor’s license (especially dba’s or fictitious names)

• Make sure to bring all required "prior to issue" items listed in your ready-to-

issue fee email

• Email is sent to contact person listed on the application with fee due and all 

prior to issue items.

• Know your NV state license classification parameters
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PERMIT ISSUE:

DON’T:

 Come unprepared

 Try to use another contractor’s license
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How Are Fees Calculated?

 A project valuation is determined based upon square footage, type of 

construction, and using table 3A of the Clark County Administrative Code.  

Plans Exam will ask for a signed and executed contract to confirm construction 

valuation.

 A Fee calculator can be accessed on our website: 

http://www.clarkcountynv.gov/depts/develoment_services/Pages/Permit

FeeCalculator.aspx

 Once a project value is determined, the Permit Issue Technicians calculate 

the associated Permit, Plan Review, and Zoning Plan Review fees. 

 Tract Plan review fees are calculated on hour basis using the number of 

hours required for the review ($110.00 per hour)

http://www.clarkcountynv.gov/depts/develoment_services/Pages/PermitFeeCalculator.aspx
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How Are Fees Calculated?

 In the case of new construction, there are other associated 

development fees that may come into play:

 MSHCP – Multiple Species Habitat Conservation Fee ($550 per 

developed acre with a $25 processing fee for Residential 

Properties; and (Commercial projects are a  $50 processing fee).

 Residential Construction Tax (.36 per livable square foot/maximum 

$1000 per dwelling unit)



Development Review Workshop

 

How Are Fees Calculated?

Transportation Tax –

$900 per dwelling unit. 

$.090 per square foot on new commercial 

projects



Development Review Workshop

 

Accepted Methods of Payment

An Owner/Builder may pay for permits using these three 

methods of payment: 

1. An Owner Personal check (must provide driver’s 

license for verification and valid phone number).

2. A Visa/MasterCard credit or debit card (must 

have the legal owner’s name on the card)

3. Cash 
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Accepted Methods of Payment
Payment of Fees:

 Must use a pre-printed company check or company credit card

 (Company name must exactly match the name on the Contractor's License.

 If the company is using a DBA/Fictitious name that name must also 

appear on the check)

 If payment is to be made by other than a pre-printed company 

check or company credit card, the following is required:

• An original current NV State Contractor’s Card (not a facsimile 

or a copy) of the company licensed to pull the permit.

-- OR --
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Accepted Methods of Payment

Payment of  Fees cont:

• A letter from the licensed contractor on company letterhead must include the   

following information: Permit number, project address, name of the a 

company employee authorized to sign the application, check number and 

name of the owner/tenant who’s check is being used. Also, it must be signed 

by company principal or authorized representative. (Signatory of the letter 

must be a different than the person granted authorization to sign 

application and pull permit).

• No third party checks will be accepted, only checks associated with the 

project (i.e. current property owner or tenant) accordingly.
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I’ve Got My Permit, Now What?

 At the time of Permit Issue, you will be given a copy of the permit 

and an inspection record.

 Inspections need to be requested and approved during construction. 

 They can be requested using phone or internet using the associated 

inspection codes listed on the permit and inspection record.  

 In order for the permit to remain active, an approved inspection is 

required every 180 days (CC Administrative Code, Section 22.02.320 

Expiration of Permits) 
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Certificate of Occupancy/Completion 

Once all construction is complete and a an approved 

final building inspection has been granted, the Certificate 

of Occupancy or Completion will be issued.  

(Please note:  Minor scopes of work will not have an 

occupancy issued, the permit will simply be closed) 
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Structural/Geotechnical Plan Review

 2012 IBC

 Southern Nevada Amendments to the 2012 IBC

 Referenced Standards

• ACI 318-11

• ACI 530-11

• AISC 360-10

• ASCE 7-10

• NDS 2012

 Department Technical Guidelines

 Department Policies and Procedures and Code Interpretations
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Structural/Geotechnical Plan Review

 Common issues

 Other plan disciplines (architectural, electrical, 

plumbing, mechanical) not coordinated with 

structural.

 Structural plans not coordinated with the structural 

calculations.

 Wrong wind exposure used in design.

 No geotechnical report submitted.

 Special inspections not called out properly.  

Engineer uses boilerplate template rather 

than being project specific.

 Storm Water Pollution Prevention (SWPPs) documentation 

not submitted.
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Structural/Geotechnical Plan Review

 Lack of understanding of “early grading”.

 The term early grading is often used to refer to the Public 

Works process of grading in conjunction with the 

approved drainage study.

 Using this Public Works process is not “at risk grading” 

and does not eliminate any Building Department requirements.

 The scope of work for the onsite grading permit does not 

change.  It is either rough grading (i.e.; plan only shows 

existing and proposed contours) or finish grading with specific 

lot numbers.

 A revision to the onsite grading permit shall be submitted 

once the Public Works offsite improvement plans are 

approved. 
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Structural/Geotechnical Plan Review

Over the Counter reviews
Should be limited to approximately 15 minutes per  customer.

Intended for quick, simple reviews when a permit can be                                          

issued after the review.

Examples include, but are not limited to,

• Fences

• Small retaining walls

• Swimming pools

• Simple structural fixes

• Signs

• Patio covers
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QUESTIONS?
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Clark County Fire Prevention

Development Review 

Process Overview

Fulton Cochran – Plans Check
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Director/Building & Fire Official

Ron Lynn

Senior Deputy Fire Chief

Girard Page

Assistant Fire Chief

Adolph Zubia

Inspections

Assistant Fire Chief

Fulton Cochran

Plans Check

Administrative Secretary

Sarah Stevens

Clark County 

Department of Building & Fire Prevention
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Fire Plans Check
Managed by Fulton R. Cochran, Assistant Fire Chief

Four Specialized Teams

• Sprinkler Systems, High Piled Storage, etc.

• Fire Alarm, Kitchen Hood Systems, etc.

• Civil’s, Fireworks, Pyrotechnics, etc.

• Hazardous Materials (Flammable, Combustible, 

Oxidizer, Pyrophoric, Water Reactive, Cryogenic, etc.)
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Civil Team

• Civil’s, Gates, Fireworks, Pyrotechnics, etc.  

• Preliminary Meetings; planning & applicant

• Review & Comment on Planning Packet

• Civil Improvement Plan Reviews (FDPR)
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Meet the Civil Team

Kevin Hoyt – Fire Plans Checker
702-455-7101

Craig Meyers – Fire Plans Checker
702-455-7128

Ed Kaminski F.P.E. – Fire Protection Engineer
702-455-7130
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Overall Permit Process

Text in White (w/offset shadow, diagonal right)

Fire Service Involvement
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Other “civil” Related Plan Reviews
All of the following currently have a flat fee of $160

The Civil Team also reviews:

• Mylar's
• Permit Type (FDUM)

• Next day service level

• Fire Hydrant (private) Installation
• Permit Type (FMHI)

• Next day service level for plan check

• Inspections required

• Bond Release (FDFH)

• Next day service level for plan check

• Inspections required
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Other “civil” Related Plan Reviews - continued
All of the following currently have a flat fee of $160

Staff members review over the counter:

• Final Maps (Map must comply with any conditions placed by fire 

prevention during review of Tentative Map)

• In-Building (fire sprinkler) Risers
• Permit Type (FDSI) 

• Inspections Required
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Permit Application for Civil 

Plan Review (FDPR)

http://www.clarkcountynv.gov/Depts/development_services/fire_prevention 

Permit Applications
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Permit Applications

Permit Application for Private 

Hydrant Installation (FMHI) 

and Mylar Review (FDUM)

Permit Application for Bond Release (FDFH)

http://www.clarkcountynv.gov/Depts/development_services/fire_prevention 
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Permit Applications

Permit Application for In-Building 

Riser (FDSI)
Permit Application for Final Map (FDFM)

http://www.clarkcountynv.gov/Depts/development_services/fire_prevention
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Common Errors

• Missing CC Fire Prevention Signature Block

• Failure to complete entire Fireflow data table

• Failure to properly legend new versus existing fire 

hydrants

• Failure to provide sectional control valves (after every 

two hydrants or fire sprinkler laterals)
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Civil Guideline

http://www.clarkcountynv.gov/Depts/development_services/How

ToGuides/105.7.12_Civil_Plans_Final_Draft.pdf

Appendix A

Clark County Fire Prevention – General Notes

http://www.clarkcountynv.gov/Depts/development_services/HowToGuides/105.7.12_Civil_Plans_Final_Draft.pdf
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PRELIMINARY 

PLANNING SUBMITTAL

LAND USE 

APPLICATIONS PACKET

(TM, DR, etc.)

CIVIL

(FDPR)

MYLARS

(FDVM)

TENTATIVE

MAP

FINAL MAP

(FDFM)

PUBLIC PRIVATE

BOND RELEASE

(FDFM)

PRIVATE 

HYDRANT INSTALL

(FDHI)

INSPECTIONS INSPECTIONS

SPRINKLER SYSTEMS

Access Gates

Auto (FAEC)

Manual (FAGM)

In Building Riser Permit

(FDSI)

New Development/Plans Check Process
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QUESTIONS?
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Clark County BD&FP IT

Development Review 

Process Overview

Carolyn Ideker – IT Technical Support Manager

cid@ClarkCountyNV.gov

(702) 455-5696

mailto:cid@ClarkCountyNV.gov
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Looking Ahead…..

Automation System Replacement 

• Naviline (HTE)  Accela

• Click2GOV  Accela Citizen Access Portal (ACA)

• ProjectDox  ePlanCheck
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Accela Automation

• Phase I – Land Development Summer 2016 

(Planning, Zoning, Permitting, Inspections, 

Complaints)

• Phase II – March 2017 – Business Licensing
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Major Differences

• Process/Workflow Driven

• More options available on-line

• Will include integrated electronic document 

submittal/workflow

• Field inspectors will carry mobile devices – capability to 

result in the field



End-to-End Accela Standard Permit Process 

Customer 
completes 
application 

online 
(may be done over 

the counter as well)

Agency 4

Submits
Application

Agency 1

Agency 2

Agency 3

Concurrent Review

-Permits Issued

-Fees Paid

-Download 

Plans

Plans 

Approved

Agency 1 Inspections

Agency 2 Inspections

Agency 3 Inspections

Agency 4 Inspections

Application is 
validated and 
accepted by 

staff 
&

Plan Review 
fee is paid 

online

Certificate 

Of

Occupancy

Coordinated Inspections
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On-Line Portal 
(Accela Citizen Access)

GOAL: Provide as many services as possible on-line

• Everything currently available on-line will remain

• Ability to start applications electronically

• “Work Flow” – Integration with other Departments

• More fee types available for on-line payments

• Shopping Cart functionality
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More to Come…

• Opportunities for Input/Feedback

• Industry Meetings

• Focus Groups

• Training
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QUESTIONS?
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Thank you for your attendance
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For more information contact:

Comprehensive Planning - Gina Rossol 

e-mail gma@clarkcountynv.gov

Public Works – Monise Larosee

e-mail monisel@clarkcountynv.gov

Building & Fire Prevention - Cathy Altstatt 

e-mail: catherene.altstatt@clarkcountygov.nv

http://www.clarkcountynv.gov/depts/development_services/Pages/Presentations.asp

x

This presentation will be posted for public viewing at:

mailto:gma@clarkcountynv.gov
mailto:monisel@clarkcountynv.gov
mailto:catherene.altstatt@clarkcountygov.nv



