Overview of QAA Annual
Renewal Requirements
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¢ Assurance Agency Annual Renewal Checklist

Completed Renewal Application Form (Form 06)

Annual Renewal Fees
* Agency annual renewal fees
= Personmel annual renewal fees

Annual Renewal Request Letter (Must be signed by both the Engincering Manager and
ity M i i i ]
Agency renewal request - list requested approvals.
Personmel rencwnl requess - list persoanel and requested approvals.
Personmel remaval request — (st persoanel.
Current Engineering Manager
Current Quality Manager Declaration.
IF either Quality Manager or Englnecring Manager is being changed. a pre-approval
meeting is required to be scheduled by the QAA for the new designee.
Quality Systems Manual (Circle One)
= Yearly update is enclosed
= New O5M is enclosed (New QSM is required on a five-year cycke)
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Calibration Records: Field equipment & Isboratory equipement related 10 special inspection
activities only.

Quality Systems Records
# In-house tmining records {must include sign-up sheets, special inspection topics)
= Records of internal “Offke™ audits (related 1o special inspection activities)
* BRecords of internal “Field" audits (related to special inspection activities)

For each listed inspector, cument resume. required cemifications for listed approvals,
Technical Guideline Acknowledgement Form (Form 822). These docusments mist be
collated.

Subemitted by {Signatures are required): QAA Name

Engineering Mannger Quality Manager
Form B42, ey, 0772006




Annual Renewal Requirements
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ATO1 W, Russall Rd « Las Vegas NV 85118
(702} 455-3000 « Fax (T02) 2210530

Rosengunt [ = RonaidL Ly Oftcial
APPLICATION FORM

QUALITY ASSURANCE AGENCY (QAA)

REQUEST FOR INITIAL O 7

COMPANY NAME
QUALITY MANAGE]

MAILING ADIN
TELEPHONE = -
E-MAIL ADDRESS

FEES IRED TO BE, WITH AFPLICATION 1
O Initiad Listing. 2 g (R, S
O Initiad Listing-Satellite office (S20000) 5| (D ’nuwmnwmmmum s
0 Isitiad Listing-Technicians i o Techniclan ($35.0/per) §
O it Listing-Fab Amtitors (£3000per) 5\ | O Auwast Hemensl foe Fab Aniliter (53000052} 5
O Imitiad Facity Anait (SI000) 5

Total Amount Sehmined s
DBOCUMENTATION REQUIRED TO BE SUBMITTED WITH APPLICATION
INFTIAL AGENCY LISTING: TG-16 approval pracess li NEWAL: TG-16 spproval proces
O Request Leter O Ldpest Reviviens 1o the Quality Syyives Manual, (@55
O uality Systems Manusd 1 s dhvisio i the past year, provide the curret revision
a mumbfraad date. Reve_____ dase 2
a e 0 1ISM n marw tham five years obd, 8 new QSM s
!

ISIIAL TECHNICIAN LESTING: TG-17 appewsl INICIAN RENEWAL: TG-17 approval process |
O Copy of Currest Resume O | Copies of Current Certifications with Expirstion Dates
O Copies of Carrent Certifications with Expirat
e 3 Technical G witelines Acknowlnlgemest Form
O Techules! Guidelimes Aeksawledgrment Form
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County, the Cualtty Assurance
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[Special Inspector Repomatilitics
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Form 822, Revised 0308
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Completed Renewal Application Form (Form 06)

D3| Annual Renewal Fees
* Agency annual renewal fees
= Personmel annual renewal fees

O | Anmasl Remewal Riequest Letter (Muist be signed by both the Engineering Manager and
¥ i i i )

Agency renewal request - list requested approvals.

Personmel rencwnl requess - list persoanel and requested approvals.

Personmel remaval request — (st persoanel.

Current Engincering Manager

Current Quality Manager Declaration.

IF either Quality Manager or Englnecring Manager is being changed. a pre-approval

meeting is required to be scheduled by the QAA for the new designee.

O Jguality Systems Manual (Circle One)

= Yearly update is enclosed

= New O5M is enclosed (New QSM is required on a five-year cycke)
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O [calibration Recards: Ficld equipment & Isboratory equipment related 10 special inspection

Jactivities only.

O [Quality Systems Records
# In-house tmining records {must include sign-up sheets, special inspection topics)
= Records of internal “Offke™ audits (related 1o special inspection activities)
* BRecords of internal “Field" audits (related to special inspection activities)

O] For each listed inspector, curent resume, required certifications for listed appeovals,
Technical Guideline Acknowledgement Form (Form 822). These docusments mist be
collated.

Subemitted by {Signatures are required): QAA h
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Quality Assurance Agency Annual Renewal Checklist

Lae iNlx [QAA
O Completed Remewal Application Form (Form 506)
O Annusl Renewal Fees
# Agency annual renewal fees
# Personnel annual renewal fees

Annual Renewal Request Letter (Must be signed by both the Engincering Manager and
Ohaality Manager and may be submitied as multiple letiers or 2 single letter)

Agency renewal request - list requested approvals.
Personmel rencwnl requess - list persoanel and requested approvals.
Personmel remaval request — (st persoanel.
Current Engincering Manager
Current Quality Manager Declaration.
IF gither Qaality Manager or Engincering Manager s being changed, a pre-approval
meeting is required to be scheduled by the QAA for the new designee.
Quality Systems Manual (Circle One)
= Yearly update is enclosed
= New O8M is enclosed (New QSM is required on a five-year cycke)

YNV VNYY

Calibration Records: Field equipment & Isboratory equipement related 10 special inspection
activities only.

10 Quality Systems Records

# In-house tmining records {must include sign-up sheets, special inspection topics)
= Records of internal “Offke™ audits (related 1o special inspection activities)

* BRecords of internal “Field" audits (related to special inspection activities)

O For each listed inspector, curent resume, required certifications for listed appeovals,
Technical Guideline Acknowledgement Form (Form 822). These docusments mist be
collated.

Subemitted by {Signatures are required): QAA Name

Engineering Mannger Quality Manager
Form B42, Rev, 0772006

EXAMPLE

http://dsnet.co.clark.nv.us/dsweb/indu
stryletters.htm






