ePlan Review is a web-based solution
that will allow building plans to be
submitted electronically, improve the

plan review cycle, reduce costs
R associated with obtaining residential
and commercial construction permits,
as well as support green initiatives.

Applicant User
Guide

In addition to this user manual, please reference the help
documentation available within the ePlan Review Web
application for further assistance.
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Applying for Your Permit Online

1. Log on to the Construction Services Online website
a. http://www.clarkcountynv.gov/Depts/construction svcs/Pages/default.aspx

2. Click on Paperless Plan Submittal & Review

Ed SHARE o™ W0 87

Residents | Visitors | Business | About Clark County | Elected Officials | Services | Departments | ePayments

Wednesday, April 11, 2012

Clark County = Departments > Construction Services

Construction Services 0,4,&/»«49 —
®»  Schedule/Cancel

I Want To... - -
| Inspections, Inspection

| Most Popular A one-stop, virtual department, combining online services for Status
customers of Comprehensive Planning, Building Department, Fire \ ® Permits & Fees
Prevention, Public Works, and Water Reclamation. Explore our site m  Check Plan Review
to learn more about managing your construction projects with a Status

click of a mouse! »  Submit Electronic

Services > Permits
Contact Us How We're Serving You S » Review Land Use
Applications
About Us Land Use Applications 0 ErlEi AeEr s
Learn more about Land Use requirements and retrieve project information
Participating Depts. > More Information

FIETE SEE Paperless Plan Submittal & Review

Submit application, upload plans, and conduct plan reviews electronically  Aore Information

Electronic Permits
Apply for, pay for and print permits  More Information

Monitor Plan Review Status

Check the Progress of plan reviews, view plan examiner comments, and view correction
letters as soon as they are created  More Information

Managing Inspections
Schedule or cancel inspections, view inspection results, and determine required inspections
for your project  More Information

a.
3. Click on Apply Now For a Permit
Construction Services: How We're Serving

Paperless Plan Submittal & Review e

ePlan Review is an online service that allows construction plans to be
submitted and reviewed electronically.

Three steps to get started:

ePla

Clark County

* Apply for your permit online.

* ePlan submittal staff will review your online
application.

* Upon acceptance of your application by submittal staff, you will receive
an e-mail invitation to upload electronic plans and any other
required documents.

If you are new to ePlan Review, please take a3 moment to review our user guides to learn how to apply for
a permit online and the requirements for using ePlan Review.

Apply Now for a Permit

Building Department Fire Department
FAQ User Guides
User Guides

How Green Can We Be?
Apply for 3 Revision




4. Click on Design Professional (Note: you can bookmark this page for future submittals.) If you are submitting a revision,
do not apply! Contact Permits@ClarkCountyNV.gov before proceeding.

Clark County

CONSTRUCTION SERVICES ONLINE

Please Select One of the Following:

SELECT PERMIT Click Residential Owner-Builder to apply for

_ l Hesiicaral e inildes a permit if you are the owner of the
B EPEr ai e residential property and will act as your own
contractor.

SUBMIT APPLICATION

Click Contractor to apply for a permit if you

CONTRACTOR LOGIN
are licensed under the provisions of NRS

Contractor l

CONTRACTOR SETUP 624.283.
FORGOT PIN? = o s
» . Click Design Professional to apply for a
l Design Professional l permit if you are a licensed Design
CONTACT US Professional and will be submitting
drawings and documents electronically for
CORRECTION LETTERS plan review and approval only.

For Fire Dept revisions, please contact
Permits@ClarkCountyNV.gov before
submitting.

Click Business Owner to apply for the Fire
Business Owner inspection required for your business
license.

a.
5. Enter the Street Address, Parcel Number, or Owner Name for permit location and click Submit

Submit an Application
There are three ways you can enter the lacation
= Sweet Address:

Street Number: (4701

Street Direction: | W »
Street Name: Russell *rgguingd
Street Suffix: | RD - ROAD bl

3 Enter the parcel numben:

' Enter the owner's namea:

a.
6. Click on the Correct Location

Submit Application

COUNTY OF CLARKIADMINISTRATIVE | 16231101004

K

a.

b. If you cannot locate your address, contact permits@clarkcountynv.gov for assistance. The 911-11-111-112
parcel is available for unknown addresses; if used, please document addressing issues in your eform
application on ProjectDox.




7. Select the application type*** from the drop down list

a. ***If you are unsure of the correct application type to submit, PLEASE DO NOT SUBMIT ELECTRONICALLY.
Use the Application Cheatsheet located at
http://www.clarkcountynv.gov/Depts/fire/fire _prevention/Pages/applicationforms.aspx to find the appropriate

application type. It is important to have the correct application type when applying — this will make your
application and plan submittal faster!

b. Enter the estimated value, total square footage and other applicable fields.
Enter any special notes concerning the property.

Click on the box at the bottom of the screen to accept the declaration agreement.
PERMITS, PLANS AND INSPECTIONS

oo

Submit an Application
HOME
SELECT PERMIT Complete the following information.
e ECT e Address: 575 E FLAMINGO RD
Parcel: 162-22-104-002
SUBMIT APPLICATION § Land ID #: 18274
Name:

COUNTY OF CLARK(FIRE DEPT)
Sttt General Location:

CONTRACTOR SETUP

* Application Type: | FD AUTO FIRE SPRINKLER SYS ALTER CONSTRUCT

Total Estimated
Value:

Total Square|
Footage:

Tenant Unit
Number:

FORGOT PIN? (Mo decimals)

EMAIL US (No decimals)

CORRECTION LETTERS
Tenant Name: |Lindsay Deere

Notes: Enter detailed Description of Work

2 hereby certify that all requests are approved by me as the design professional of record and

| hereby certify that all drawings and documents will be submitted for plan review and approval
only.

.

8. Enter the appropriate information in the fields to provide business contact information. At a minimum, the Contact Name
and E-mail address are required. This is the business contact that will receive the application confirmation and
instructions to continue with the electronic plan review. Check the “I will submit plans electronically” button.

Compilete the following information

Address: 4701 W RUSSELL RD
Parcel: 162-31-101-004

Land ID# 13435
Name: COUNTY OF CLARK(ADMINISTRATIVE

General Location:

Flease enter the contfact information

* Contact Name: |John Doe
Address: 123First 5t
|Las\.feg|as.N\.f
|
Zip: _ésna
Home Phone: ._?qz_ !_123 | _‘I_Eﬂ__
Weork Phene: (02 | [123 | 4567
Ll { I I I Y A
Mobile Phone:

(l | |

* Eqmail: iJo hnDoe @myemailcom

* denoies required field

EI I'will submit plans electronically

| Continue

Clear |




9. Fire Department does not currently require structure information. Click Continue at this step

PERMITS, PLANS AND INSPECTIONS

Structure Information

SELECT PERMIT
Complete the following information.

SCHEDULE/CANCEL

INSPECTIONS

Address: 575 E FLAMINGO RD
SUBMIT APPLICATION Parcel: 162-22-104-002
Land ID #: 18274
LI LA N Name: COUNTY OF CLARK(FIRE DEPT)

General Location:

SHTRAG IR SEELE You are required to upload electronic plans.

FORGOT PIN?

EMAIL US Structure Description: |

CORRECTION LETTERS

Continue Cancel

a.

10. Confirm all information entered is correct, then click Submit

t If you need to change something,
" to submit your application

Address: 4 W RUSSELL RD

Parcel: D04
Land 1D #:
Name: COUNTY OF CLAS IMINISTRATIVE

General Location:

Application Type:

Total Estimated Value:

Total Square Footage:

Tenant Number [ Name:
Notes: Special Note: buiding with grading

Contact Name
Contact Address
Home Phone:
Wark Phone:
Faxi

Mobile Phone
Email Address: JOHNDOE@MYEMAILCOM

Structure Description

Structure Information:
Descripti
B-TCRTOISE PREV.G!
[E-WATER SOURCE LV VALLEY WTR
E-WELL CRILLERS REPORT N
IE-SEWER SOURCE ICC WATER REC.
B-APC DUST PERMIT {
[B-LIVING AREA SO FT.EST.
B-GARAGE SQ.FT. EST. [r00
[E-NUMEER OF FIREPLACES 1
E-CODE YEAR 2008

Edt || Cancel | | Submit

a.
11. Print the final screen for your records. Allow at least four hours to receive your ePlan Review e-mail invitation if
submitted during normal business hours. Hours are Monday — Friday, 8 am — 4 pm.

Value

Please print out and retain the following information for your records
Upon acceptance of your apglication, you will receive an email

Address: 4701 W RUSSELL RD
Parcel: 162-31-101-004

Land 1D #: 13435
Name: COUNTY OF CLARK{ADMIMISTRATIVE

General Location:

Your application number is: 09 - 00025140
Your PIN # for this application is: 2780710260

You will soon recere an email with instructions on how to upload your electromc plans
Permit Type Code Fee Code Description Fee Amount
The standard fee for RESIDENTIAL-SFD-NEW is 50.00

To speed up the final step of the application process, bang this nformation with you when
you submit your plans and amange for payment




Electronic Plan Submission

Please complete the following prior to getting started:
¢ Review the “How to Apply for Your Permit Online” guide (pages 2-6) for instructions on submitting an application
online. You must have an application number before electronically uploading your plan drawings and documents.
e Review the standards for naming your drawing and document files, border spacing, file formats accepted, etc. (See
the “Standards” section of this guide.)

Standards

1. Individual Pages for Plans
e CCFD requires electronic plans to be submitted as ONE PAGE PER FILE, i.e., if you have a 15 page plan, you will
need to upload 15 files for each page. This allows for an easier review and full utilization of the ProjectDox
features.
e Exception: Fire Protection Reports may be submitted as one file. The first page in the file must have the batch
stamp area free in the top right 2x2” corner.
2. Standard Plan File Naming Standards
a. The sheet number must be preceded by the plan model number. Sheet numbers do not need to be sequentially
numbered. For the Cover Sheet and Index Sheet, place a leading 0 as part of the Sheet ID for sorting purposes.

b. Example model flename: 1701A001.dwf

Discipline Model Sheet ID Sheet Example File
Content Name Number Names
Cover Sheet (master sheet) 0cs 001 0Ccs001
Index Sheet (master sheet) oIS 001-999 01S001
Architectural 1701 A 001-999 1701A001
Architectural Details AD 001-999 AD001
Interior Design ID 001-999 IDO01
Electrical 1701 E 001-999 1701E001
Mechanical 1701 M 001-999 1701M001
Gas/Plumbing 1701 001-999 1701P001
Structural 1701 S 001-999 1701S001
Structural Details SD 001-999 SD001
Footprint 1701 FP 001-999 FPOO1
Landscape LP 001-999 LPOO1

3. Custom SFR Plan File Naming Standards

a. The Sheet Number must be preceded by the Plan Number. For the Cover Sheet and Index Sheet, place a leading 0
as part of the Sheet ID for sorting purposes.

b. Example filename: A001.pdf

Contont .| Sheet 1D | (EEC | P \ames
Cover Sheet 0Cs 001 0Cs001
Index Sheet oIS 001-999 01S001
Architectural A 001-999 A001
Interior Design ID 001-999 ID001
Electrical E 001-999 E001
Mechanical M 001-999 MO001
Gas/Plumbing P 001-999 POO1
Structural S 001-999 S001




Landscape LP 001-999 LPOO1
Civil C 001-999 C001
Alternate Method AM 001-999 AM001
Footprint FP 001-999 FPOO1




4. Commercial Plan File Naming Standards
a. The Sheet Number must be preceded by the Plan Number. For the Cover Sheet and Index Sheet, place a leading 0
(zero) as part of the Sheet ID for sorting purposes.
b. Example filename: AO01.pdf

Contont .| Sheet1D | (B | P Names
Alternate Method AM 001-999 AMO01
Architectural A 001-999 A001
Civil C 001-999 Co01
Cover Sheet 0CS 001 0CS001
Electrical E 001-999 EOO01
Fire Alarm FA 001-999 FA001
Flammable FC 001-999 FC001
Combustible

Footprint FP 001-999 FPOO1
Gas/Plumbing P 001-999 P0O0O1
Hazmat HzZ 001-999 Hz001
High Piled Storage HPS 001-999 HPS001
Index Sheet oIS 001-999 01S001
Interior Design ID 001-999 ID001
Landscape LP 001-999 LPOO1
Life Safety Package LSP 001-999 LSP001
& Master Egress

Mechanical M 001-999 M001
Smoke Control SC 001-999 SC001
Sprinkler SP 001-999 SP001
Structural S 001-999 S001

5. Border
a. Standards
i. Cover Sheet Files
1. The top right corner of the cover sheet must be reserved for the Clark County electronic stamp.
a. Dimensions: 2" width x 2" height.
i. All Drawing Files
1. The top right corner of all drawings must be reserved for the Clark County electronic stamp.
a. Dimensions: 2" width x 2" height.
iii. Please Note: The Stamp will take up the entire 2x2” space at the top — it will override any borders you have
in that area. You may want to adjust your borders to allow for this space.




6. File Type Standards

a.

b.
C.

i.
7. Electronic Stamps and Signature
a.

C.

Only searchable PDF files are accepted for calculations, reports and other supporting documentation (non-drawing
files).

Vector PDF files will be accepted for drawing files.

If you choose to create PDF files, you will need to convert your AutoCAD files to a vector PDF by using the
AutoDesk Vector Graphic Converter “DWG to PDF.pc3 Plotter Driver.”

Confirm that the lines are dark by changing the background to grayscale prior to saving each page as a separate
PDF file with correct pen widths for printing.

8 Plotter Configuration Editor - PLN4050TN-2 2 x]

General | Ports | Device and Document Settings

3@ PLN40SOTN-2 A~
= &3 Media
£ Source and Size <Size: Letter>
(8 Duplex Printing <MNone>
& & Media Destination <Defaulty
=I5 Graphics
o] Vector Graphics <Cs; 2 shades of gray><Res: 600%500> <Dt
[E<] Raster Graphics <Chi/Res: 50><Raster: 6»<0LE: 6>
[#] TeType Text <As Graphics>
£ Merge Control <Lines Overwrite>
53 Custom Properties

LR "o L ~ o~

< >

Resolution and Color Depths
Calor Depth

This device cannot configure some(all) of these values

ok J [ Cemca | [ Hep |

All files must be electronically stamped with signature per Nevada Statutes and Nevada Administrative Code. There
are specific provisions for electronic signatures within the Rules and Regulations. Architects and Engineers are
responsible to meet the rules if applicable.

Electronic stamps and signatures must be inserted as a JPEG image. ProjectDox does not support TIFF images on
DWG files.

NICET: Electronically stamped signatures for NICET designer shall include the designer’s printed name and
certificate number.

8. Folder Structure Standards

a.
b.

~0 00

All drawing files (vector pdf) must be uploaded into the “Drawings” folder for each project.

All permit application pdf forms and documents (any non-drawing pdf files, i.e. truss calculations, geotechnical
reports, etc.) must be uploaded into the “Documents” folder for each project.

All reference only drawing files must be uploaded into the “Reference Only” folder for each project.

Approved Drawings folder contains all Clark County stamped and approved drawings.

Approved Documents folder contains all Clark County stamped and approved documents.

The Electronic Permit folder will contain your permit once your plan has been approved.

10




9. Graphic Scale
a. Each sheet must have a typical graphic scale as shown in the image below.
b. When more than one scale is used on a sheet, an independent graphic scale must accompany the applicable
detail. All plans must be drawn to scale.

GRAPHIC SCALE
10 o 5 10 20
(I FEET )
1lnch=10 .

i.
10. File Printing Size
a. All drawing files must be drawn and formatted for a 30" x 42" sheet file, 24” x 36" sheet file, or 11" x 17” sheet file.
11. Markup Name and Color Standards
a. Standard markup names and colors will be used for each reviewing discipline for easy identification. A markup can
have one or more “changemarks.” Changemarks are created to quickly identify a markup and associated

comments.

Each agency changemark will be numbered starting from 01 for each sheet/file.

Fire
Department FDO1 Red
Architectural ARCHO01 Purple
Civil CIVILO1 Blue
Electrical ELECO01
Fire Protection FPO1 Burgundy
Geotechnical GEOO01 Green
Plumbing PLUMO1 Orange
Mechanical MECHO01 Orange
Smoke Control SMOKEO1 Burgundy
Diagrams
Steel SFPO1 Burgundy
Fireproofing
Structural STRUO1 Olive Green
Zoning ZONINGO1 Red

11




Uploading Plan Drawings and Documents

1. ePlan Review Invitation
a. When your online permit application is approved, an ePlan Review invitation will be sent to your e-mail address.
b. The e-mail will contain your login information and information about the project, including a link to the project.
c. Please wait until you have the “PreScreen Upload” Task before logging in (you will receive two emails at
approximately the same time.)
2. New Users
a. Prior to logging into the ProjectDox application, the following actions must be completed:
i. If your computer has pop-up blockers installed, you will need to disable pop-up blocking in order to utilize
ProjectDox. Disabling pop-up blocking will be required for each logon instance, unless you select the
“always allow pop-ups” option (recommended).
ii. The login page has an MSI (Microsoft Silent Install) component required to install all necessary ProjectDox
ActiveX controls. This installation will only need to be done once; if you utilize a different computer it will
require another installation for each unique computer.
b. To signin, enter your e-mail address and temporary password and click the “Login” button

Development Services Ry

CLAHE S 0UNTY NEVADSE Major Projects, Rucord

E-mail:

Password:

_Leogiin | Forgot your pessword?

m

PFOjﬁ'Ct | @010 Ache Sahuae avol

Frajeciicn (Wemion 7 3 s 8 trsdemas of Ao e Sofwans Al rghts ressned

e

| To omete @ desdop shodout, dick and
sl Proisdoos Comsanenly | dveg fhe ioon below o you deskiop Sl i e w4 ProecDon
o your Favonites
!

L

i. '
c. Enter your new password and personal account information, click on the “Save” button to save your profile.

Ssitings lor DS10 Applicant Dspdex10 (dspdox ! 0@co. darkm.us) Camtuct s mmj o _ S
i -+ |DS i | [
(Change Password: _ Password Reset Question & Answer: 1t Hlee SR 5410 Applicant | LastName. * dspdox10
Cuirenit password Security question: | depantment iame Email: * dspdoxi0@co.clarknvus [¥] HTML format @
Hew password: Security answer. | <Answer has been encrypled- Title: 7\
Contirm new passward: ;
Company. |

Address 1* |4701 W Russell Rd ‘
Address 2: |
City* |Las Vegas |

StateProvince: |NV | Postal Coder (89155 |
Phone; | ] =
Mobile: * | 702-000-0000 | Pager| -
stamps: i [(Bowse.. | ©

i.
3. Existing Users
a. If you are a returning user, login to ePlan Review with your full e-mail address and password. If you have forgotten
your password, click on the “Forgot Password” button so that it can be e-mailed to you.

12




Uploading Your Files

1. When you have successfully logged in to ProjectDox, the “Project” screen will display. Any projects for which you have
access will display in this list. Any outstanding tasks that require your action are displayed in the “My Task List” area
below the project list. Select the specific project that corresponds to the plans you will be uploading. The projects are
listed in order by application number (i.e. BP09-000234).

a. You can also search for applications in the top right search bar, then click on the Project ID hyperlink

& ProjectDox - Windows Internet Explorer m=x]
%&lﬂsh&n]ﬂ Plan
" it Application C
ulaus z i
- |
[TaskList | | [Create Project | | [ view Archived Projscts |
1 found project{s) out of 36 for FOPDox Submissions (fdpdsubmissions@clarkcountynv.gov) Pl Press enterTo searcn: ELEELIRIIS
Pr Options Description Ovmer Status
BP12-00010216 2 09uE FD AUTO FIRE SPRINKLER SYS CONSTRUCTION - FD AUTO FDPDox Submissions PR
[ 1 4 = o Page 10f1 (1 items)
My Task List
Tame Tagrous | Fromy] Assgres ||
B serz00010212 - 672012927 404 seizoooi2iz 1 ema02 -
BP12-00010201 1 5142012 -
BP12-00010182 1 SARM2 -
o inthe review, Ciik on the " buton next 0 the ingat fek 1o ssect from = s of users. When you have fiis < the “Compite Tasi” buton
metamantt 1 onspnr - [
Done. % Lacal intranet 75 - Bk -

2. Click the “Drawings” folder to upload your plan drawings or the “Documents” folder to upload other project documents.
Follow the prompts for uploading your plans and documents.
3. Click the “Upload Files” button

Mo files currently exist in Drawings.

To upload files into this folder

(1) Click the Upload butten below

(2) Follow the instructions in the ActiveX pop-up
window

Large files may take a few minutes to be
processed. Click the Refresh button at the top
of the page to refresh your file list view.

| View Folders | | Upload Files |

4. Click the “Select Files” button and browse to the location of the plans and documents to be uploaded.

@glachunlc Plan
REVIEW]

Drag-n-Drop files or folders. 1]
Files (1) |_size(z,337k8) | | [
-iH:\Proiects\Pru]ectDox\Z - build and analysis\DCM Fire Sprinkler,,. 8,537,394 b,

a | Select Files ‘ | Select Folders | |U|)Ioa(l URL | | | Upload How

13




by using your Shift or Ctrl keys. Click the “Open” button.

5. Select the file location on your computer. Select or highlight the files you want to upload; multiple files can be selected

Select files for uploading
Look ji: |u:] WMy Documents _:J o2
:@archive -u-?_b|My Music
\_&5 [ arkwork [CS)My Phokos
My Recent [C)ElackEerry LﬂMy Pictures
Documents [C)Dowrloads ;;HMy Shapes
9 [EiDrophosx My Yideos
- [Chdw [Chnew tats
Deskiop [ChHistory [Chopera
- Chines [Cpalettes
,/' (C)languages |[iphaone
(C2)lafts [C2)puppies
My Docurments [y Mazills Cshoi
= My Data Sources §1 SharePaint Drafts
:‘g_g ;_:ll\’ly Digital Editions [C)sounds
i Barsiter i..ﬂl\’ly Docurnents L-‘_ﬂUiowa
(C3IMy Meetings [Z)Updaters
= R 3 R T— B
My Metwork  File name: | ﬂ Open |
Flaces
Files of type: | Fites 7] | Cancel
a. -

Click the Upload Now button. The files will be copied to the upload window. Click on the “Close” button to close out of
the “file upload complete” dialog box.

Once files are uploaded to the folder(s), the folder list is replaced by thumbnail images of each file contained in the
folder. Under each thumbnalil, the file name, author, date, and any relevant file icons dilsplay.

BP12-00010221

Main Contact: Lindsay Deere
Folder: BF12-00010221'\Drawings (1 Files- 1 New) Eé FD AUTO FIRE SPRINKLER 5Y5 CONSTRUCTION - FD AUTO

‘ View Folders | |U|Jloa(l Files | ® i O T} ProjectInfo | Reports )
it [_setect- _|vf Project Name: BP12-00010221
= 0 | B é Dj OOE X & f Des.cripﬁon: FD AUTO FIEE SPRINKLER 5YS COMSTRU
El [[] DCM Fire Sprinkler As-built Plans.pdf Prole_ct LS o Fgget
N ™ /1212012 5:38:18 PIM, 8.3 1B Locatin: LETAEGE R TR
|im FDPDox Submissicns I Contact: Lindsay Deere
‘*.-‘-ﬁl i B S e 8 % Contact's Email: |deere@clarkcountynv.qov
| Phone:
Cell Phone:
Pager:
Project Owner: FDPDox Submissions
Owner's Email: fdpdsubmissions@clarkcountynv.gov
Project Admins: Lora Benedict FDOPDox Submissions
Status: PR
Status Info:
Project Start/End: Start: G/13/2012 44754 PM | End: 12M13/2
Versioning: Enabled forthis project

a.

8. Review the uploaded plans to make sure they are complete (you can view the plan in its entirety). You have

successfully finished part one of submitting your plans electronically.

9. Next, click on the “Task List” button in the project view and select the “Prescreening Upload” task in the “My Task List”

section.
BP12-00010217

Main Contact: Lindsay Deere

Expand cument | Collapse | J‘

=- BP12-00010217
i3 Drawings
@ Documents

FD AUTO FIRE SPRINKLER 5YS CONSTRUCTION - lindsay

My Task List

| Task

B BP12-00010217 - : 611372012 5:42 P

L[ Approved

Prescreen Upload

a.
10. This will launch the eForm for you to fill out.
a. The Application Information Section must be filled out as completely as possible. Highlighted fields are required.
14




‘€ Fire Review - Windows Internet Explorer E]@
Application Information (New Submittal — System or OTHER FIRE PERMIT)

Please fill out the below Application Information.
$75 minimum application fee is due at time of submittal - $160 minimum if “Expedite” is selected.
Fee is able in exact cash, check/money order (drawn from US bank — able to CCFD) or FD escrow account only.

Do you have an Escrow Account to use with this Application: | [No |+ |
CCFD Code Enforcement Case Number (if applicable):
Building Department Permit Number (if applicable):
Permit Information

Plan Review Requested: | | Standard [v |

Munidipal Project/Property: | |ves [v|
Major Project/Property Name:

(ie.: Name of building, praject or other o

Sub-Project/Property Location:
(i.e.: Nams of businsss, shop. project or othsr identifying infermation within Maior Properiy)

Applicant Information
Submitting Company Name: | |
Mailing Address: | |
Bldg-Suite #: | |
City, State, Country, Zip Code: |
Company E-Mail Address: ]
I
|
|

Company Phone # : .‘_”_f_'F_e_ "

Company Fax #:

Applicant Phone # and Ext.:

Applicant Fax #:
Applicant E-Mail Address: ]
Applicant Hame and Title: | |

' ‘m

11. Once you have filled in the Application Information, “I have uploaded documents and/or drawings. | am Ready to
Submit.” box and click the “Complete” button at the bottom of the form.

Do NOT check the box below until you have uploaded documents and drawings AND Filled out the Application
Information section. If you do check this box without uploading the files you will need to re-a .

v I have uploaded documents and/or drawings. I am Ready to Submit.

a Complete Task I Save for Later I Print Form I
12. You may logout after your session is complete.

15




Prescreening

Allow at least 8-business hours after you receive your application number (Submittals are reviewed during normal business hours,
Monday-Friday, 8 am — 4 pm. Submittals after business hours will be reviewed the next business day.)
e Application Needs Corrections:
o If there are questions or missing items from your submittal, you will receive a “Application Did Not Meet
Pre-Screening Requirements” e-mail. It will display the items on your submittal that need to be corrected.
You will be allowed to re-upload your plans (if needed) and/or update your application form. Review the
email carefully to see what Was.issing from your first submittal. Example Email:

€rial

Please do not reply to this email. This message is automatically generated.

The Application/Permit Request BP12-000LMD did not meet the Clark County Fire Department’s initial pre-screening
application requirements.

Please review the requirements below, then login to ProjectDox to address the application issues. After you complete this
task, your application will be reviewed for approval.

Application Rejection correct the items below

Comments:

Please Correct Applicant not listed as an authorized user for escrow account.

Please Correct Application information does not match plan information.

Please Correct Plans were not uploaded with submittal.

Please Correct Plans did not use appropriate naming standards.

Please Correct First page of plan did not have a 2x2" space at top right corner for CCFD electronic
stamp. Customer is responsible for fixing the first page and verifying ALL pages have
the empty space for the stamp.

Submissions Email:

o}
e Accepted Submittal:

0 Once you have met all submittal requirements, you will receive either:
e A*Fees Due” e-mail with instructions on coming to Fire Station 18 to pay your application fees;

ePla ]

Please do not reply to this email. This message is automatically generated.

The Application/Permit Request BP12-000LMD has met the pre-screening requirements, yet fees are currently due. Fees
must be paid to the Clark County Fire Department, Station 18 office, located at 575 E Flamingo Rd, Las Vegas, NV 89119
prior to a formal review of your submittal.

Business Hours are Monday - Friday, 8 am —4 pm.

To retrieve the amount currently due, please visit Construction Services Online, enter your
application/ permit number BP12-000LMD, then click View Application Fees.

Please print this notification to accompany your cash (exact amount only), check, or money order payment, payable to
CCFD.

Once the payment has been processed, plans will be reviewed by the Fire Department. You will receive a notification if

plan corrections are required, or if additional information is requested. If your payment is not received within 30 business
days of this notice, your project will be withdrawn from the system.

|Submi55ions Email:
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Or if you have an escrow account, you will receive an emailed receipt of fees paid via escrow, in
addition to an Application Accepted natification.

Please do not reply to this email. This message is automatically generated.

Payment has been processed by Clark County Fire Department for the Application/Permit: BP12-000LMD. Your payment history to date

is below.
Payment Date Payment Paid Via Escrow [ Check# (If Receipt
Amount Applicable) Number
7/25/2012 £37.50 Cash 123456

| Submission's Email:

Please do not reply to this email. This message is automatically generated.

The Application/Permit Request BP12-000LMD has been accepted and plan review will begin shortly. ProjectDox will notify
you of next steps via email notification.

Submissions Email:
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Corrections Requested

1. You will receive an e-mail naotification “Corrections Requested' requesting corrected/revised documents if your plan
submittal required corrections.

Please do not reply to this email. This message is automatically generated.
The Application/Permit Request FD14-00000477 has been reviewed, and corrections are needed.

Please review the Plans Checker's comments below, then login to ProjectDox to review the correction requests and
markups, re-upload your corrected plans, and complete your e-form task.

Plans Checker Correction
Comments:

To Retrieve your Correction Report, Re-Upload, and Complete Corrections Requested Task:

Log in to ProjectDox.

In the main Projects screen bring up your project and click the Project Hyperlink to enter the project folders view

Click on the Reports tab

Click the Current Project — ePlan Review Corrections Report - Markups report

You can now review each markup added on your project, with reference to page number (file name}, as

well as the markup text. The View Markup takes the user directly to the plan where all changemarks can be

reviewed.

6. Correct the requested drawings/documents, then re-upload the file(s). Check if a new version number
is created when you upload. If no new version number is created, confirm the file actually changed. If there were
no changes to the file, a new version will not be created.

7. Verify all plans and documents that have markups have been corrected.

8. When your corrected drawing(s) has/have been successfully uploaded, click on “Corrections Requested” task

to open the e-form and go to the "Corrected Document Upload” section to complete your task.

Rl ol G

Submissions Email:

a.
2. Log in to ProjectDox.
3. Inthe main Projects screen bring up your project and click the Project Hyperlink to enter the project folders view

'€ ProjectDox - Windows Internet Explorer MR

ﬁ:ﬁmn]ﬂ Plan

plic
Major Projects, Records

1 found project{s) out of 36 for FOPDox Submissions (fdpdsubmissions@clarkcountynv.gov) Press Enter To Search: [ZZLRN)
Proi Options Description Owmer Status
EP12-00010215 2 0RB FD AUTO FIRE SPRINKLER SYS CONSTRUCTION - FD AUTO FDPDox Submissions PR
Wl i —voo— [ Page 101 (1items)
My Task List
= Torgose_ | Prom] fesares ]
B, srr200010212 - 62012927 A er2aiz2 1 7m0z -
Foos Assessed

Enter

that have been assessed

& 5P12-00010201 - 5142012 10:11 Al BP12-00010201 1 sS40tz -
surating New Fess
[ Ad-hoc Review BPI2-00010152 1 sARM2 -
Plass chooss the users that you wouk fike to participate in the Ciick on the .. button next to the input fsk to select from  fst of users. When you b Completa Tas" button
[ ——— Aottt 1 onson> - 2]
a Done. % Lacal intranet s - ®iooe -
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4. Click on the Reports tab

%&wmc Plan

BP12-000LMD

Main Contact: Lindsay Deere

Expsnd cument | Collspse| Gl &

= BP12-000LMD

{3 Drawings (12 Files - 0 New)
R | Documents {1 Files - 0 New)

i~ Reference Only
;[ Response Documents

;3 Approved Documents

{23 Electronic Permit {1 Files - 1 New)

#{3 Approved Drawings {4 Files -0 New)

LINDSAY DEVELOPMENT

Location:
Contact:

Phone:

Cell Phone:
Pager:

Status:
Status Info:

Versioning:

Project Name:
Description:
Project Image:

Contact's Email:

Project Owner:
Owner's Email:
Project Admins:

Project StartEnd:

o
[

BP12-000LMD

LINDSAY DEVELOPMENT

Mo image exists

8112 DEERFIELD RANCH CT
Lindsay Deere

Ideere@clarkcountynv.qov

EDPDox Submissions

fdpdsubmissions@clarkcountynv.gov

AP

Lora Benedict, FDPDox Submissions

Enanled for this project

Start: 6/14/2012 5:00:15PM | End: 12/14/2012 5:00:07 FM

a.
5. Click the Current Project — ePlan Review Corrections Report - Markups report

a

Project Info | Reports

Available reports:

Name:

Current Project - ePlan Review Caorrection REEDI’I
e ——

ent Project - eFlan Review Correction Report - Markups

Description:

ePlan Review Correction Report
eFlan Review Correction Report (View Markup)

6. You can now review each markup added on your project, with reference to page number (file name), as well as the
markup text. The View Markup takes the user directly to the plan where all changemarks can be reviewed. The report
may also be downloaded via the “Download Report Data” button.

Current Project - ePlan Review Correction Report - Markups

eFfan Review Comection Report (View Markup)

Project Name

BRP12-000LMD
BF12-000LMD
BP12-000LMD
BF12-000LMD
BFP12-000LMD

Markup Date

TH9i2012 1:32:07 PM
TMBi2012 9:30:44 AM
TMBI2012 9:30:44 AM
THTi2012 8:31:35 AM
THTI2012 8:31:35 AM

|14 1«

File Name

FAQDZ. pdf
AD02.0.pdf
AD02.0.pdf
FADOA. pdf
FADO1. pdf

3 H

Discipline
LMDOA
LMDO1
LMDO1
LMDOA
LMDOA1

Action

Wiew Markup
Wiew Markup
Wiew Markup

Wiew Markup
Wiew Markup

Markup Title

FDOA
FDO1
FDO2
FDOA
FDO2

Markup Text

Changemarktest.
Flease refer guideline 3G
Flease correct the bedroo
Flease fix according to gu
Changemark text.
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7. The plan will launch in iMarkup. In the top left corner, click the Markup button and make sure Review Changemarks is

ON.

Chrl+H
Save Chrl+5
Save As.., Chrl+5Shift+5
Close Chrl+Shift+C

ChR
Chrl+Shift+R.

Open For Review
Close Revi

Review Markup Pages

Consolidate Markups

Stamp Templates

a.
8. The changemarks panel will open on the right hand side. You can toggle between the changemarks and view their text.

If a chfmgemark has a hyperlirg(, it will display an arrow with a hyperlink symbol in the bottom right.

[ Tite Authar " Date |

L1

| ] %
CIOF:1C)

FOO

Lindzay Deers

Fix thiz pleaze.

[v]

] 08/14/2012 11:56 &M l\ | [==

a.
9. Copying Changemarks

a. You can click the Copy Changemarks button to copy all changemarks, text, and screenshots into a Word or Email

(if you nepd to print them out Eor send them on to someone without access to ProjectDox)

Tile | Auther | Date

| ] %
@e@9

Foo

Lindsay Deers

Fix thiz please.
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10. Correct the requested drawings, then reupload the file(s). Check if a new version number is created when you upload. If
no new version number is created, confirm the file actually changed. If there were no changes to the file, a new version
will not be created. You do not need to rename any files — keep the original titles of the files!

11. Verify all plans and documents that have markups have been corrected.

12. When your corrected drawing(s) has/have been successfully uploaded, click on “Corrections Requested” task to open
the e-form and go to the “Corrected Document Upload” section.

Corrected Document Upload (Applicant)

Instructions:
1. Review the Comments and Markups provided by the Plan Reviewer.
2. Upload your REVISED drawings into the "Drawings” folder, using the SAME file name as you used before so the drawings will be versioned by ePlan
Review.
3. Click the "Complete Task” button. This will notify the Submissions that your revised drawings have been uploaded into the Project.

Mote: To exit this form and before completing all of the steps, click the "Close Form™ butten. This will leave this as a Task on your Task List.

Would you like to expedite your Corrections Review? m

I have uploaded the corrected drawings into RN 'awings" folder, using the SAME file name as the original documents.

a. Complete Task | Saveforlater |  PrintForm |
13. You have the option to request an expedite review on your correction submittal (choose your option on the drop down)
14. Check the box to confirm you have uploaded your correction drawings and/or documents and click Complete Task.
15. Your corrections will be submitted for another review. If you selected to expedite your corrections, fees will be assessed
and must be paid prior to review.

Additional Information Requested

1. You will receive an e-mail notification “Additional Information Requested” by the Plans Checker regarding your plan
submittal. The email will contain the comments from the Plans Checker that need to be addressed.

Please do not reply to this email. This message is automatically generated.

The Application/Permit Request FD LINDSAY DEVELOPMENT has been reviewed, and additional information is needed.

Please review the Plans Checker’s comments below, then login to ProjectDox to respond. Use the Applicant
Additional Information Response section of the eform to log vour comments, then complete vour task.

Plans Checker Comments: please fix this stuff

| Submissions Email:

a.

2. Log in to ProjectDox and in the task list click on the “Additional Information Requested” task

3. Scroll to the Additional Information Response (Applicant to Fill Out if Needed) section. Respond to the plans checker in
the box provided, then click complete task.
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Approved Plans, Documents, and Permit

1. Once your plans have been approved and all fees are paid, you will receive an e-mail notification “Applicant Approved
Documents”.

Please do not reply to this email. This message is automatically generated.

The Application/Permit Request BP12-000LMD has been approved. You may now login to ProjectDox and retrieve your
electronic permit and approved drawings. You will need to schedule your inspection online at Construction Services Online.

NOTE: Clark County Fire Department requires approved plans to be on site. Print out your approved plans and have
them available on site at the time of your inspection.

If you need more information regarding inspection scheduling, please visit the Fire Prevention webpage.

Submissions Email:

a.
2. Login to ProjectDox.
3. Inthe main Projects screen bring up your project and click the Project Hyperlink to enter the project folders view

/€ ProjectDox - Windows Internet Explorer m=x]
itor

@:ﬂnﬁanm Plan
o

1 found project(s) out of 36 for FDPDox Submissions (fdpdsubmissions@clarkcountynv.gov)
Proi Options Description [ Status.
BP12.00010216 » 02EE FD AUTO FIRE SPRINKLER SYS CONSTRUCTION - FD AUTO FDPDox Submissions PR
M| 4 = [ n Page 1011 (1items)
My Task List
Task | Workgroup | Pririty] Assigned ||
9 BP12-00010212 - : 6/7/2012 9:27 AM BP12-00010212 1 &R012 - .
BP12-00010201 1 S142012 -
st New Fees
G Ag-hoc Review BP12-00010192 1 802 -
Cres:
atyou oL e to paripats i the review. Click o th . Button st 10 the inpat faldto sl rom a s of Users. Whan you Rave fishes saleting the usars press the “Complete Task” barton
- APt 1 Asp0tr

O

a. Done. %J Local intranet Gy v Hoom v

4. Navigate to the Electronic Permit folder. Download your electronic permit.

5. Navigate to your Approved Drawings, Approved Documents, or Approved with Redlines Folder(s). Download
your approved drawings and documents. You will need to print a copy of approved plans to have on site for the
inspector at the time of inspection.
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Revisions

1. If you need to submit a revision, Contact Permits@ClarkCountyNV.gov before proceeding. If inspections have not
begun, or have not been finished, the Fire Department will be able to use your existing application number to begin a
new workflow for you. You will receive the PreScreen Upload task to submit your revised plans in this case.

2. If the revision is submitted after inspections have been completed, you will be directed to return to Construction Services

Online to apply for a new application number electronically.
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