
 

 

Fabricator Annual Renewal Application 
 

 

Fabricators are eligible to create the annual renewal application only after receiving the renewal 

notification email from Clark County, 45 days before the listed expiration date. The renewal 

notification email is automatically sent to the listed organization contact email address, not to the 

log in email address or individual email addresses.  

 

Have you received the renewal notification email from the Clark County? 

If No, wait for the renewal email notification or contact bdfabricatorsgroupdl@clarkcountynv.gov 

 

 

If Yes, continue to create the renewal application.  
 

 

Sign into the Citizen Access Portal – https://aca-prod.accela.com/CLARKCO/Default.aspx 
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 (2)  

If you do not know the log in information, please contact 

bdfabricatorsgroupdl@clarkcountynv.gov 
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Select “Building” for drop-down menu 
 

 

 
  



 (4)  

 

Select “Search Permits” in the drop-down menu 

 
 

 



 (5)  

Click on your FAB record number under the “permit number” column and 

Select “renew application” under the action column



 

 

 

Should not need to edit the facility address, if you have questions, 

contact BDFabricatorsGroupDL@ClarkCountyNV.gov  

 
➢ Review the next 6 screens for correctness and complete all areas 

where there is an asterisk symbol. 
 

 

 

 

 

 
 

mailto:BDFabricatorsGroupDL@ClarkCountyNV.gov


 (7)  

 

Edit QC Manager contact as needed, address info not required 
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Enter work Description, (i.e., Structural Steel, Wood, or Ready-

Mix Concrete…etc.) 
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During the renewal process, do not change previous selections 

unless you apply for a revision application. If you have questions, 

please contact:  BDFabricatorsGroupDL@ClarkCountyNV.gov  
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If you’re applying for renewal these should not change 

 

 

 

Go to the Clark County website for approved agency listings (see 

applicable how to guide). 
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Plan Room Acknowledgement: 

Check box and select “continue application” 
 

 

 

 

 

 

 
  



 (12)  

 

 

 

 

 

 

Review this page and make sure everything is correct, check box and continue application 



 (13)  

Renewal Application number. Select “Upload Plans & Documents” 

 

 
  



 (14)  

Drag & drop or browse to upload files 
 

 



 (15)  

Select “Type of Document” in drop-down menu and indicate description 

 



 (16)  

Examples of Type of Documents in drop-down menu. Upload & validate 
 

➢ Select “Type of Document” in drop-menu and indicate description 
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Examples of type of document. Upload & Validate 
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Select “Continue” 
 

 



 (19)  

 Select “Finish” 
 

 

Renewal process is complete, Clark County staff will continue process from here 



 (20)  

Renewal process is complete; Clark County staff will continue to process 

from here. Verify you receive the success message. 

 

 
 


