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MAJOR AMENDMENT REQUEST FORM 
This form is to be used by vendors requesting major amendments to purchase order agreements, contracts, and interlocal agreements with the Clark County Desert Conservation Program (DCP).
This form shall be used for all major amendment requests, including amendments to the project term, fee(s), or scope of work. For minor due date change requests that do not affect the overall term of the project, please use the Minor Amendment Request Form accessible on the DCP Project Handbook page.
Clark County requires a minimum of 60 days’ written notice from the date submitted to process major amendments. Vendors shall not continue to work past the purchase order/contract end date, begin new work, or incur any additional costs due to the proposed amendment until the amendment has been fully approved by both parties in writing. 
All amendments must be submitted in writing to dcp@clarkcountynv.gov using this form and shall include an updated Scope of Work and/or Appendices with requested changes in redline with the amendment request. 
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	DATE SUBMITTED
	Click or tap to enter a date.


	AMENDMENT REQUEST TYPE: (Check all that apply and enter information in applicable fields)
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	CHANGE TO CONTRACT END DATE

	
	Current Contract End Date:      
	Proposed Contract End Date:      
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	CHANGE TO TOTAL CONTRACT VALUE

	
	Current Contract Value:      
	Proposed Contract Value:      
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	CHANGE(S) TO SCOPE OF WORK OR APPENDICES



	DESCRIPTION OF REQUEST

	Briefly describe proposed change(s) to the scope, budget, and/or schedule. If changes impact the scope of work or its appendices, submit a revised scope of work with requested revisions in redline via e-mail along with this form.
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JUSTIFICATION FOR THE REQUEST
Briefly describe justification and/or benefit to County
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	CHANGE PROPOSAL 

	State the exact changes proposed to the current contract/agreement or work scope as delineated in the Contract/Interlocal Agreement and in Exhibit A - Scope of Work; include changes to milestones, deliverables, invoicing schedule, fees, and contract term.
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	PROJECT MANAGEMENT STRATEGY 

	Provide a project management strategy that will reduce the likelihood of any additional amendments.
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	Click or tap to enter a date.
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