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eSubpoena 
The police officer is notified of a new subpoena by email that has a link to the eSubpoena service website.  The email 
received is completely customizable by the prosecutor’s office. A sample one is below. 

 

1. To view the Subpoena the officer clicks on the website link. 
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2. Log in with credentials provided. 
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3. Once logged in, the website notifies the officer of any new subpoenas. 

 

4. Click Exit, the subpoena has been delivered. Click View, on the website to view all active subpoenas. 
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5. Click Archive from the dynamic menu to view old subpoenas for past court dates and subpoenas that have been 
cancelled or called off. 
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6. Besides receiving notification of subpoenas by email, officers will also receive notifications when their court dates 
are called off or cancelled. The format of the email is customizable to fit the needs of the prosecutor’s office.  

 

7. When an officer logs into eSubpoena the cancelled subpoena shows as cancelled: 

 


