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 Permit Application forms and How-To Guides 
https://www.clarkcountynv.gov/building

 Register for an Account 
Visit our website: https://aca-prod.accela.com/CLARKCO/Default.aspx
Create an account: on Citizen Access Portal to apply for your permit, login to our website below.

 Agree to.
Acceptance of Terms and Conditions. 

 Your Input. 
Username (Choose a username) 
Email (Primary Email Address)  
Password (Minimum of 8 characters)  
Security Question (Used to recover your password) 
Answer to the security question (Case sensitive) 

 Contact.
Add Contact info 

******  

******  ******  

******  ******  

Example: What city were you born in? 

Example: Las Vegas 

******  

******  ******  

https://www.clarkcountynv.gov/government/departments/building___fire_prevention/index.php
https://aca-prod.accela.com/CLARKCO/Default.aspx
https://aca-prod.accela.com/CLARKCO/Default.aspx
https://citizenaccess.clarkcountynv.gov/CitizenAccess/Default.aspx
https://citizenaccess.clarkcountynv.gov/CitizenAccess/Default.aspx
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 Select Type.  
INDIVIDUAL: Owner Builder. 
ORGANIZATION: Contractors, Architects, etc. 

 Contact.
Completed Personal Contact Information fields. 

 LOGIN TO YOUR ACCOUNT. 
Input the information you have created. 

******  ******  

******  

******  

1 
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 APPLY FOR PERMIT.  
 Hover mouse cursor over “Building” tab.  
  Click on “Apply for Permits”  

 

 

                                                                                       

 Agree to Terms and Conditions. 
  

 A Permit type / Approved Listing Type. 
 Permits are grouped into categories. Each of the categories are subdivided to get 

to the correct permit type. Choosing the correct Permit Type is essential. If the 
wrong permit type is selected The Application will need to be Voided and replaced 
and redirected as example with correction. The process will have to be restarted.  

 For this Guide we will select a Residential Building New permit type.  

 “Detached or Freestanding” structures are categorized as “New”. 

 “Attached to the Structure” structures are categorized as “Addition”. 

  “Simple Permits” ARE NOT RENEWABLE OR REVISABLE, NEED TO REAPPLY. 
I. Electrical (Residential Commercial) 

1. Test and Tag 
2. Same size panel 

replacement ONLY 
II. Mechanical (Commercial) 

1. Furnace Replacement 
less than 100k 

2. A/C Furnace 
Replacement less than 
5 tons 

3. Condenser Pump Combo Replace 
III. Mechanical (Residential) 

1. A/C Furnace Replacement less than 5 tons 
2. Condenser Pump Combo Replace 
3. Furnace Replacement less than 100k 
4. Furnace Replacement greater than 100k 

IV. Plumbing (Residential & Commercial) 
1. Gas Re-Tag  
2. Water Heater 
3. Reverse Osmosis 
4. Water Softener  
5. Re-Pipe (Residential only 

 
                                                                 

                                                                      

                                                    

 

https://citizenaccess.clarkcountynv.gov/CitizenAccess/Login.aspx?ReturnUrl=%2fCitizenAccess%2fCap%2fCapApplyDisclaimer.aspx%3fmodule%3dBuilding%26TabName%3dBuilding
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  DISCLAIMER 
 For Owner Builders Check the Box and select Continue.  
 For “Professionals”, select your license number. 

 
 
 
 
 

 

 
  Address / Parcel Number 
/ Owner 

 Enter your Address or Parcel 
Number (APN) (Do Not 
enter Both) 

 Click Search 
 This will auto populate all the 

necessary fields from assessors 
database (If your searched 
property is located within Clark 
County Limits) 

 If your property is NOT located in the Clark County Limits, the system will NOT auto populate all the 
open fields and it will NOT find your address. 

 To verify if your property is located within Clark County… Refer to Website. 

 

 Contractor (This section is only available and applies to Contractors) 
 If submitting as a Contractor, populate this field with your information. License needs to be 

linked to account, refer to guide on website.  
 If submitting as an Architect/Design Professional and a contractor has not been 

selected. This filed is not required. 
 If submitting as an Owner/Builder, this filed is not required and owner builder will be a 

selection. 
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 Applicant/Contact 

 Select the Applicant/Contact in charge of submitting and 
receiving notifications regarding the application prior to 
Issuance of the permit. 

Note: after issuance of the permit, the main contact will need to be the Owner if    
pulling the permit as Owner/Builder or the Contractor if pulling the permit as a  
Contractor 

 Additional contact (if there is another party that is to have access upload to submit corrections or other 
tasks.) 

 
 

 

 Construction Valuation 
 Enter the “Job Value”/ Contract Cost 
 This is defined in the 2018 Clark County Building Administrative Code 

Section 22.02.345 (A) 
 
 
 

 
 

 Project name and Scope of Work 
 Name your Project- Ex: Desert Springs (Name of development) or  

Ex: Patio (Residential only)  
 Work Description – Ex: INSTALL PATIO COVER PER PLANS.  

 
 

 
 

 
 Custom Fields 

 For this demonstration, select “Miscellaneous Structure” for 
detached patios structure.  

 
 
 
 
 

 
 Electronic Plan Review  

 Checkmark Acknowledgment. 

PATIO 
       

INSTALL DETACHED PATIO     
   COVER PER PLANS 
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Review your Application Information. 
Continue Application. 

 Click on Upload Plans and Documents to 
continue.  

General 
o Include description of work.

Uploading Files 
Drag and Drop files in 
the perforated area. 
Make sure your files are 
in PDF format or they 
will not be accepted.  
PDF files must NOT be 
encrypted.  
Some PDF files, such as 
engineering, may need 
Digital Signature. For 
Plan submittal checklist 
refer to website.

https://helpx.adobe.com/acrobat/using/signing-pdfs.html
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 Select the 
appropriate 
categories from the 
Drop-Down Menu. 

 Type the 
appropriate titles 
on the right side 

 

 
 
 
 
 
 

 After validation you will see your Status Icons highlighted in Green. 
 
 
 
 
 
 
 
 

 “Processing Files” may take several minutes. 
 
 
 
 

 After processing you will see your files on the bottom of the page with processed status. 
 This is also where you can delete any files by clicking on the “Trash Can” icon. 
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 When prompted with “Sheets” section, add 
appropriate sheet numbers. 

Example: 1, 2, 3. Etc. 

Note: When Submitting corrections use the same 
original sheet numbers so its replaced with the 
corrected.  

Review and FINISH If you do NOT click, your plans will NOT be submitted. 

CONFIRMATION and PERMIT RECORD NUMBER 

The plans submittal or plans examination team will review your application for acceptance.  

You can track the process of your permit under records section of your Citizen Access Portal. 

“SUCCESS” message is your confirmation that your files have been received. 

Your Permit Record Number will be displayed in this section. 


