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EFILER INSTRUCTIONS

REJECTED FILINGS: 

Filings rejected by the Reviewer will change the status of the filing in your ‘My Filings’ queue to 
‘Rejected’ and displays in red text for easy identification.   

Note: User will also receive an email that the filing was rejected. 

TO CORRECT ‘REJECTED’ FILINGS: 
1. Click on the Filing to open the record

In each section is a ‘Reviewer Comments’ field which allows the Reviewer to give specific 
instructions to the Filer.   

2. Update the Filing as instructed by the Reviewer, if you are unsure and have questions
contact the office and provide the eFile ID number and initials to speak with the clerk.

3. Click the ‘Continue with Filing’ button
4. Click the ‘Submit Filing’ button
5. If you are instructed to create a new envelope/filing, it is recommended that you

delete all rejected filings from your queue as leaving it will affect you available balance
in your Receipt Depositor account.

Filing Status will change to Resubmitted once 
corrections were made and you have selected 
Submit Filing. 


